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System Requirements

e You need to have Adobe Acrobat Reader to open the forms.
e You need to have Internet Explorer 7.0 or higher to use the website.
e You need to disable popup blockers on your browser.

You can also find the system requirements on the login page of the ACP5 Electronic Filing Website:
http://a826-web01.nyc.gov/acp5efile.

When you access to the login page, look for the FAQ link on the bottom of the page and click the link.

Asbestos Assessment Report
(Form ACP5)

Please login by entering your email and password.

Email
Password

LOGIN

If you forgot your password, please click here to recover it.

If you are not registered with this site, please click here to download the form for
registration

If you want to review the user manual for this website, please click here .

For any questions, problems, and feedback, please email: artsfeedback@dep.nyc.gov
or call: (718) 595-3003.

I
FAQ 3uild# 1.0.0.20073

Then you will be lead to the webpage that specifies the system requirements.

System Requirements
+ You need to have Adobe Acrobat Reader to open the forms.
+ You need to have Internet Explorer 7.0 or higher to use the website.
+ You need to disable popup blockers on your browser.

For any questions/feedback regarding ACPS, please email artsfeedback@dep.nyc.gov. Be
as detailed as possible.



http://get.adobe.com/reader/
http://a826-web01.nyc.gov/acp5efile

Access to ACP5 Electronic Filing Website

1. Open Internet Explorer.

2. Type in the URL of ACP5 Electronic Filing Website: http://a826-web01.nyc.gov/acp5efile and
press Enter.

8 Asbestos Cg gram - Windows Internet Explore _
")) || 2] httpy/a826-web01.nyc.gov/acpsefile

i Favorites (@ Asbestos Control Program

m Search | Email Updates | Contact Us
mgo.- Residents { Business i Visitors | Government : Office of the Mayor

PHOTO INFD...]

Environmental
Protection

Construction of the Croton Water Filtration Plant
Bronx, New York

Asbestos Assessment Report
(Form ACP5)

Please login by entering your email and password.
Email

Password

_toom |

If you forgot your password, please click here to recover it.

If you are not registered with this site, please click here to download the form for
registration.

If you want to review the user manual for this website, please click here .

For any questions, problems, and feedback, please email: artsfeedback@dep.nyc.gov
or call: (718) 595-3003.


http://a826-web01.nyc.gov/acp5efile

Register Account

1. Open Internet Explorer.
2. Type in the URL of ACP5 Electronic Filing Website: http://a826-web01.nyc.gov/acp5efile and
press Enter.

& Asbestos Control Prog - Wind I Expl
I

¢ Favorites

; € Asbestos Control Program

Search | Email Updates | Contact Us

Residents : Business : Visitors | Government : Office of the Mayor

BHOTO INFD...

Environmental
Protection- .

-

Construction of the Croton Water Filtration Plant
Bronx, New York

Asbestos Assessment Report
(Form ACPS5)

Please login by entering your email and password.

Email

Password

Lo |

If you forgot your password, please click here to recover it. I

If you are not registered with this site, please click here to download the form for
registration.

If you want to review the user manual for this website, please click here .

For any questions, problems, and feedback, please email: artsfeedback@dep.nyc.gov
or call: (718) 595-3003.

3. Below the LOGIN button, find “If you are not registered with this site, please click here to
download the form for registration.” and then click the here link.

4. The two-page registration form in PDF format will be opened in the internet browser. Fill out the
form and submit it to DEP as instructed in the form.

5. After DEP register the account, an email will be sent to your email account. This email contains
the login name, which is your email address, a temporary password, and the instruction of how
to activate your account.

Note: The registration form is a fillable PDF form. We suggest you to fill out the form by typing
your information into the form. You can download the latest Adobe Acrobat Reader by following
this link: http://get.adobe.com/reader



http://a826-web01.nyc.gov/acp5efile
http://get.adobe.com/reader

Login and Logout

1. Open Internet Explorer.
Type in the URL of ACP5 Electronic Filing Website: http://a826-web01.nyc.gov/acp5efile and
press Enter.

3. Enter the email address and the temporary password in the email that DEP sends you about the
successful registration.
4. Click the LOGIN button.

B I v T S ——
Corvt P W o
rol Program - Wi Explorer

£ | http://a826-web01.nyc.gov/acp5efile

; Asbestos

Search | Email Updates | Contact Us

Residents : Business : Visitors : Government : Office of the Mayor

Environmental
Protection

Construction of the Croton Water Filtration Plant
Bronx, New York

Asbestos Assessment Report
(Form ACP5)

Please login by entering your email and password.
Email atru@dep.nyc.gov j
|

q
o 1

If you forgot your password, please click here to recover it.

If you are not registered with this site, please click here to download the form for
registration.

If you want to review the user manual for this website, please click here .

For any questions, problems, and feedback, please email: artsfeedback@dep.nyc.gov
or call: (718) 595-3003.



http://a826-web01.nyc.gov/acp5efile

activated.

Update User Account Information

First Name

Last Name

NYC DEP Certification #
Certificate Expiration Date
DMV ID #

Date of Birth

NYS DOL Asbestos Handling License #
License Expiration Date
Company Name

Company Email

Email

Confirm Email

5. During the first login, you will be lead to the user profile page and you are required to change
the temporary password to your own password. After you update the password, your account is

BIG

BIRD

3

4/1/2013

DO0O0O00O0OD2
2/10/1970

29700

1/31/2012

YU & Associates, Inc.

atru@dep.nyc.gov

atru@dep.nyc.gov

atru@dep.nyc.gov

Current Password

New Password

Confirm New Password

*Note: If you would rather receive mailings via the U.S. Postal Service in lieu of
electronic correspondence via your email address and ARTS please call (718) 595-

3705.

UPDATE CANCEL




6. After you activate your account, you will able to see the Main Menu and work on ACP5 forms.

Main Menu To update your profile, click on atru@dep.nyc.gov | Log Out

Main Menu

ADD NEW ACPS COPY AN ACP5

Work in Progress:

The ACPS applications in this section are works in progress that have not yet been submitted to DEP and can
only be viewed by the applicant. You can continue to work on the application by clicking Edit or delete the
application by clicking Delete. For ACPS applications that are ready to be submitted to DEP, you can click
Submit to start the submission process.

Mo records found

Submitted:

The ACPS applications in this section have been paid and submitted to DEP. You can print the form by
clicking Print ACPS Form. Click Print Receipt will print the receipt for the payment that you have made for
ACPE.

Mo records found

7. Tologout your account, click the Log Out link on the top of pages.

Main Menu To update your profile, click on atru@dep.nyc.gov|| Log Out

Main Menu

ADD NEW ACP5 COPY AN ACP5

Work in Progress:

The ACPS applications in this section are works in progress that have not yet been submitted to DEP and can
only be viewed by the applicant. You can continue to work on the application by clicking Edit or delete the
application by clicking Delete. For ACP5 applications that are ready to be submitted to DEP, you can click
Submit to start the submission process.

Mo records found

Submitted:

The ACPS applications in this section have been paid and submitted to DEP. You can print the form by
clicking Print ACP5 Form. Click Print Receipt will print the receipt for the payment that you have made for
ACPE.

Mo records found




Recover Password

1. Open Internet Explorer.
Type in the URL of ACP5 Electronic Filing Website: http://a826-web01.nyc.gov/acp5efile and
press Enter.

3. Below the LOGIN button, find “If you forgot your password, please click here to recover it.” and
then click the here link.

Asbestos Control Program - Windows Internet Explorer _ ‘
B oo EZS ) )

£ | http://a826-web01.nyc.gov/acpSefile

Search | Email Updates | Contact Us

Residents Business : Visitors | Government i Office of the Mayor

Environmental
Protection- -

Construction of the Croton Water Filtration Plant
Bronx, New Yor

Asbestos Assessment Report
(Form ACPS5)

Please login by entering your email and password.
Email

Password

_roem |

I If you forgot your password, please click here to recover it. I

If you are not registered with this site, please click here to download the form for
registration.

If you want to review the user manual for this website, please click here .

For any questions, problems, and feedback, please email: artsfeedback@dep.nyc.gov
or call: (718) 595-3003.

4. Enter your email address that you have used to register the account and click the SEND
PASSWORD button.

Enter your email address to have your password sent to you.

Email atru@dep.nyc_gov

SEND PASSWORD CANCEL

5. You will receive an email that contains your password.

10


http://a826-web01.nyc.gov/acp5efile

Update User Profile

1. You can update your user profile (e.q. email address, password) by clicking the email address on

the top of pages.

Main Menu

To update your profile, click on atru@dep.nyc.gov

Log Out

Main Menu

ADD NEW ACP5 COPY AN ACP5

Work in Progress:

The ACPS applications in this section are works in progress that have not yet been submitted to DEP and can

only be viewed by the applicant. You can continue to work on the application by clicking Edit or delete the
application by clicking Delete. For ACP5 applications that are ready to be submitted to DEP, you can click

Submit to start the submission process.

No records found

Submitted:

The ACPS applications in this section have been paid and submitted to DEP. You can print the form by
clicking Print ACP5 Form. Click Print Receipt will print the receipt for the payment that you have made for

ACPS5.

No records found

2.

Update User Account Information

First Name

Last Name

NYC DEP Certification #
Certificate Expiration Date
DMV ID #

Date of Birth

NYS DOL Asbestos Handling License #
License Expiration Date
Company Name

Company Email

Email

Confirm Email

Current Password

New Password

Confirm New Password

Enter the new email address and/or password and click the UPDATE button.

BIG

BIRD

3

4/1/2013

000000002
2/10/1970

29700

1/31/2012

YU & Associates, Inc.

atru@dep.nyc.gowv

atru@dep.nyc.gov

atru@dep._nyc_gov

*Mote: If you would rather receive mailings via the U.S. Postal Service in lieu of
electronic correspondence via your email address and ARTS please call (718) 595-

SToST

UPDATE |

CANCEL

11



Add New ACP5 Form

1. Open Internet Explorer.
Type in the URL of ACP5 Electronic Filing Website: http://a826-web01.nyc.gov/acp5efile and
press Enter.

3. Login your ACP5 account with your email address and password.

4. On the Main Menu, click the ADD NEW ACP5 button.

Main Menu To update your profile, click on atru@dep.nyc.gov | Log Out

Main Menu

ADD NEW ACP5> COPY AN ACP5

Work in Progress:

The ACPS applications in this section are works in progress that have not yet been submitted to DEP and can
only be viewed by the applicant. You can continue to work on the application by clicking Edit or delete the
application by clicking Delete. For ACPS applications that are ready to be submitted to DEP, you can click
Submit to start the submission process.

Mo records found

Submitted:

The ACPS applications in this section have been paid and submitted to DEP. You can print the form by
clicking Print ACP5 Form. Click Print Receipt will print the receipt for the payment that you have made for
ACPE,

Mo records found

Note: The system automatically updates your DEP certificate information if available. If you see
the error message like “The certification is expired. Please contact DEP.”
or “The contractor license is expired or inactive.”, you are not allowed to
add new ACP5 forms because your DEP certificate and/or DOL Asbestos Handling license in our
record is invalid. Please contact DEP to update your certificate and/or license information.

12


http://a826-web01.nyc.gov/acp5efile

5. You need to be familiar with requirements for conducting an investigation/survey before you
submit an ACP5 form. You can click the link to view related regulations and guide. If you are
familiar with these regulations and guide, click the CONTINUE button to proceed.

Main Menu To update your profile, click on atru@dep.nyc.gov | Log Out

Please ensure that you are familiar with requirements for conducting an investigation/survey before you
submit an Asbestos Assessment Report (Form ACPS).

Please refer to the following links:
Asbestos Regulations
Asbestos Investigator Compliance Guide

CONTINUE | CANCEL

6. The default first section that you will see is the “Investigator Information” section. However, you
may start preparing the ACP5 from any section by clicking the section name from the menu on
the left. In the menu, the current section name will be highlighted in the orange color.

In the “Investigator Information” section, your certificate information is automatically populated.
However, you are allowed to change the telephone and email address every time.

To update your profile, click on atruf@@dep.nyc.gov | Return to Main Menu | Log Out

Investigator Information

FACIHITY INTOrmation

Investigator Information

Bold fields indicate required fields.

Building Owner

Entire Scope of Work

Investigation

Survey Results NYC DEP Certification # 2

Survey Details Investigator Name BIG BIRD

Telephone (718) 495-3701
Fax

Email atru@dep.nyc.gov

Certification Expiration Date 4/1/2013

13



You can return to the Main Menu anytime by clicking Return to Main Menu link on the top of

pages. Any unsaved data will be lost if you do not save. If you have saved the information that
you entered, you will see a new record in the Work in Process list on the Main Menu.

You can click the Edit link to go back to the form that you created before, or click the Delete link
to delete this form. The Submit link is used when the form is ready for submission to DEP, which
will be explained later. If the form is not ready for submission and you click the Submit link, you
will see an error message “This ACP5 application is not ready for
submission.”

Main Menu To update your profile, click on atru@dep.nyc.gov | Log Out

Main Menu

ADD NEW ACP5 COPY AN ACP5

Work in Progress:

The ACPS applications in this section are works in progress that have not yet been submitted to DEP and ca
only be viewed by the applicant. You can continue to work on the application by clicking Edit or delete the
application by clicking Delete. For ACP5 applications that are ready to be submitted to DEP, you can click
Submit to start the submission process.

ACP5ID Facility Date Created Tasks
9 59-17 Junction Blvd. 02/9/2011 12:45 PM Edit Delete Submit
Submitted:

The ACPS applications in this section have been paid and submitted to DEP. You can print the form by
clicking Print ACP5 Form. Click Print Receipt will print the receipt for the payment that you have made for
ACPE,

Mo records found

14



8. The names of all of required fields in each section are in bold font. You are required to enter
data in the required field. After you finish one section, click the SAVE button to save the
information that you entered. If the section is complete, a message will appear on the top of the
section and you can proceed to finish other sections.

Investigator Information

Facility Information

Investigator section is complete. Please finish other sections.

Building Owner

Entire Scope of Work

Investigator Information

Bold fields indicate reguired fields.

Investigation

Survey Results

Survey Details

NYC DEP Certification # 2

Investigator Name BIG BIRD

Telephone (718) 595-3701

Fax

Email atru@dep.nyc.gov

Certification Expiration Date 4/1/2013

9. Ifasectionis complete, the section name in the menu on the left will be highlighted in the light

green color.
Investigator Information Facility Information
Facility Information Bold fields indicate required fields.

Building Owner

Entire Scope of Work Premise No

Investigation

Street Name
Survey Results

Survey Details Borough Select Borough... ~

Auto Complete Address |

Zip Code

BIN |

Block

Lot

AKA

Type of Facility Select Type... -

15



10. If the section is incomplete after you click the SAVE button, a message will appear on the top of
the section telling you that the section is incomplete.

Investigator Information

Building Owner Facility Information

Facility section is incomplete. click here

Entire Scope of Work

Bold fields indicate requirad fields.

Survay Results Premise No

Street Name Junction Bivd
Borough Select Borough... =

Auto Complete Address

Zip Code

BIN 4047310

Block 01918

Lot 0001

AKA DEP

Type of Facility Other -

You can click the click here link in this message to see where you are missing.

Investigator Information

Building Owner Facility Information
Entire Scope of Work

Facility section is incomplete. click here

Baold fields indicate required fields.

Survey Results w ise Na

I Premise No cannot be empty. I

Street Name Junction Blvd

Boroug W
Please select a borough. |

Auto Complete Address |

Zip Code
| Zip Code cannot be empty. |

BIN 4047310

Block 01918

Lot 0001

AKA DEP

Type of Facility Other  «

16



11. In the “Facility Information” section, you need to enter the facility information. You can enter
the Premise No, Street Name, select the Borough and click Auto Complete Address button. The
system will complete the address for you by populating the Zip Code, BIN#, Block# and Lot#.
When you finish the entry, click the SAVE button to save the information that you entered.

éuw‘ldw‘ng owner

Investigator Information

Facility Information

Bold fields indicate required fields.

Premise No 5917

Street Name Junction Bivd.

Borough Queens M

Zip Code

Auto Complete Address

11373

B

N 4047310
Block 01918
Lot 0001

AKA

Type of Facility Select Type... -

Note: The address information populated by the Auto Complete Address feature is from the
Department of City Planning. If you have any problem with this feature, please contact DEP.

12. In the “Building Owner Information” section, enter the building owner information and click the
SAVE button to save the information that you entered.

Investigator Information
Facility Information

Survey o

Building Owner section is complete. Please finish other sections.

Building Owner Information

Baold fields indicate required fields.

[C11s this a government owned building

Building Owner Name
Address

Address 2

City

State

Zip Code

John Doe Real Estate
59-17 Junction Blvd.
50th Floor

Flushing

NY -

11373

Contact Person:
Name

Telephone

John Doe
(718) 1111111
(718) 1111110

johndoe@johndoerealestate cor

17



Note: If the ACP5 form is for a government owned building, you need to check the checkbox “Is
this a government owned building”. Then you need to select the agency that owns this building
from the “Agency Name” dropdown list and provide the contact information of the agency staff
whom you contact for the project. If the agency name is not in the list, you can select “Other”
from the dropdown list and then type in the name in the “Specify Agency Name” field.

Investigator Information A . L .
T BUilding Owner section is incomplete. click here
Facility Information
Building Owner Building Owner Information

Bold fields indicate required fields.

Investigation

- [¥11s this a government owned building
Survey Results

Agency Name Other

Specify Agency Name: The Port Authority

Address 625 §th Avenue
Address 2
City MNew York
State Ny -

Zip Code

Contact Person:
Name Jpohn Doe
Telephone (347) 000-0000

Fax (470) 000-0001

Email johndoe@panync_gov

18



13. In the “Entire Scope of Work” section, enter the description of the entire scope of work. If there
is a DOB job number available, you can enter into the DOB Job # field. After you finish, click the

SAVE button to save the information that you entered.

Investigator \ \ . -
information Entire Scope of Work section is complete. Please finish other
—— sections.

Facility Information
Building Owner
Entire Scope of Work
Investigation

Entire Scope of Work

Bold fields indicate required fialds.

~

Description Lbatement work will be performed for floor tiles in
the lobby area on the first floor.

Survey Results

Survey Details

DOB Job # 012345678

14. In the “Investigation” section, click in the Investigation Date field and a calendar will appear for
you to select the date and click the SAVE button to save the information. To be able use this
feature, you need to disable the pop-up blocker in your Internet Explorer browser.

Investigator Information

Facility Information

MEM Bold fields indicate required fislds.
Entire Scope of Work

Investigation
Survey Results o February 2011 0

Su Mo Tu We Th Fr Sa
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21| 22| 23| 24| 25| 26

Investigation Information

Investigation Dat

Survey Details

19



15. After you add one investigation date, you will be able to add more by clicking the Add New
Investigation Date button. You are also able to delete added investigation date record by
clicking the Delete link next to the record.

Investigator
Information

Facility Information
Building Owner

Entire Scope of
[ Bold fields indicate required fields.
Work

Investigation
Survey Results Investigation Date

Investigation section is incomplete. click here

Investigation Information

Survey Details
Add New Investigation Date

Investigation Date
02/7/2011
02/8/2011

Scope of Work

& a. Portion(s) of the premises affected by the work is free of asbestos containing
material (ACM).

] b. Premise (or portions thereof) affected by the work contains 10 square feet or less or
25 linear feet or less of ACM.

[ c. Asbestos is present and will not be disturbed during construction activity.

[] d. Entire building is free of asbestos containing material (ACM).

SAVE

16. Select Scope of Work that applies and click the SAVE button to save the information. If your
selection includes Scope of Work ‘c’, you are also required to specify the amount and locations.

Investigator
Information
Facility

Information Investigation Information

Investigation section is complete. Please finish other sections.

Bold fields indicate required fields.

Waork

Investigation Date

Survey Results
Survey Details Add New Investigation Date

Investigation Date
02/7/2011 Delete
02/8/2011 Delete

Scope of Work

a. Portion(s) of the premises affected by the work is free of asbestos containing material
(ACM).

& b. Premise (or portions thereof) affected by the work contains 10 square feet or less or
25 linear feet or less of ACM.

. Asbestos is present and will not be disturbed during construction activity.
[7] d. Entire building is free of asbestos containing material (ACM).

Work Scope C:

Specil ]

A[:noufxn 200 Square feet Linear feet
Lobby area on the first floor -

Specify v

Locations:

20



17.

18.

In the “Survey Results” section, enter the survey result information and click the SAVE button to

save the information that you entered.

Investigator

Information

f .............. Suwe Results
Facility Y
Information Ecold fields indicate required fields.

Floor 1st (including cellar and basement)

Section Lobby
(Describe section of floor, e.q. entire, east wing, room #, boiler
room, lobby, etc.)

Materials Floor tile

(All Materials Assumed to Contain ACM and/or Sampled)

Number of Samples 5 (Number of Samples Analyzed)
Asbestos Present? @ ves (O No

Assumed ACM? @ Yes ) No

SAVE CANCEL

You can add more survey result records by clicking the Add New Survey Result button. You can
also click the Edit link to modify the record that you created, or click the Delete link to delete

the added survey result record.

Investigator \ . . .
Infarmation Survey Results section is complete. Please finish other sections.

Facility
nformation = Survey Results

Building Own

Bold fields indicate required fislds.

Entire Scope of
Work

Add New Survey Result |

Investigation

Survey Results All Materials Number of
Dengrmianioil e i to Contain p e — u I
SUWEYDEta]E Aon Section of Floor ACM and/or i’:;}pg:j Present ACM Tasks
Sampled u
) Edit
1st  Lobby Floor tile 5 Yes Yes Delate

21



19. In the “Survey Details” section, enter the survey detail information and click the SAVE button to
save the information that you entered. For the Dates Samples Analyzed, you need to click in the
Dates Samples Analyzed field and select a date from the calendar.

Investigator Information
Facility Information
Building Owner

Entire Scope of Wark
Investigation

Survey Results
Survey Details Date Samples Analyzed 02/07/2011

cance

Survey Details

Bold fields indicate required fields.

Analytical Laboratory Jane Doe Lab

NYS DOH ELAP# 12345

Note: If no number of samples is entered in the Survey Results section, you will see the message
when you enter the “Survey Details” section: “This section is only available if
Number of Samples is greater than 0 in the Survey Results
section.” You do not need to complete this section.

20. You can add more survey detail records by clicking the Add New Survey Detail button. You can
also click the Edit link to modify the record that you created, or click the Delete link to delete
the record.

When you complete all of sections and the form is ready for submission, a message will appear
on the top of pages instructing you how to submit the form. You need to read it carefully before
you start the submission process.

Investigator All sections of the ACP5 form are complete and the form is ready to be
Information submitted to DEP. During the submission process, you are required to
e make an online payment for $47 with a credit/debit card and the form
ity cannot be undone.

Building owner | Please note that no change to the Agency and Ttem information will be
: - allowed during the payment process; otherwise, your payment will be

WPE—D‘( unsuccessful.

Work

Investigation To start the submission process, click here.

Survey Results | To preview the form, click here.

Survey Details

Baold fields indicate required fields.

Add New Survey Detail

Analytical Lab ELAP # Date Samples Analyzed ask
AmeriSci New York 11480 10/3/2011 Edit Delete

22



Note: If the ACP5 form is for a government owned agency, you will see a different message
advising you that you are not required to make a payment and instructing you how to submit
the form. You need to read it carefully before you start the submission process.

Investigator All sections of the ACP5 form are complete and the form is ready to be
Information submitted to DEP. You are not required to make a payment because this
s |- ACPS js fee exempt. To start the submission process, click here.

Information To preview the form, click here.

Building
Owner

Ev— Building Owner Information

of Work Bold fields indicate required fields.

Investigation

[#1s this a government owned building

Survey Details Agency Name Other h

Specify Agency Name: The Port Authority

Address §25 §th Avenue

Address 2

City MNew York

State NY «

Zip code 10018

Contact Person:

Name John Doe
Telephone W

Fax (470) 000-0001

Email johndoe@panync.gov
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Copy ACP5 Form

1. To copy the information from an ACP5 form that you have submitted before, click the COPY AN
ACP5 button from the Main Menu.

Main Menu To update your profile, click on atru@dep.nyc.gov | Log Out

Main Menu

ADD NEW ACP5> COPY AN ACP5

Work in Progress:

The ACPS applications in this section are works in progress that have not yet been submitted to DEP and can
only be viewed by the applicant. You can continue to work on the application by clicking Edit or delete the
application by clicking Delete. For ACPS applications that are ready to be submitted to DEP, you can click
Submit to start the submission process.

Mo records found

Submitted:

The ACPS applications in this section have been paid and submitted to DEP. You can print the form by
clicking Print ACP5 Form. Click Print Receipt will print the receipt for the payment that you have made for
ACPS.

Mo records found

2. You need to select the ACP5 that you want to copy from. The list will include all of ACP5 forms
that you have successfully submitted before. After you select the ACP5, click the COPY ACP5

button.
Select the ACPS to be copied:  Select One_. -
ACPSEID: 9; 5917 Junction Blvd., Queens

COPY ACPS CANCEL |
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3. The system will create a new ACP5 form for you with the Investigator Information, Facility
Information and Building Owner Information being copied over from the selected ACP5. The
Investigator Information will also be updated with your latest certificate information. You can
see this new record in the “Work in Progress” list on the Main Menu.

ain Menu To update your profile, click on atru@dep.nyc.gov | Log Out

Main Menu

ADD NEW ACPS COPY AN ACPS

Work in Progress:

The ACPS applications in this section are works in progress that have not yet been submitted to DEP and can
only be viewed by the applicant. You can continue to work on the application by clicking Edit or delete the
application by clicking Delete. For ACPS applications that are ready to be submitted to DEP, you can click
Submit to start the submission process.

ACPSID Facility Date Created Tasks

11 59-17 Junction Blvd. 02/9/2011 07:00 PM Edit Delete Submit

10 2655 Richmond Avenue 02/9/2011 06:46 PM Edit Delete Submit
Submitted:

The ACPS applications in this section have been paid and submitted to DEP. You can print the form by
clicking Print ACPS Form. Click Print Receipt will print the receipt for the payment that you have made for

ACPE.
ACP5ID Control # Facility Tasks
Q 4000008 59-17 Junction Blhvd. Print ACPS5 Form  Print Receipt

4. When you click the Edit link of the copied ACP5, the names of Investigator Information, Facility
Information and the Building Owner Information sections in the menu on the left have already
been complete and highlighted in the light green color. You can complete other sections of this
ACP5 form.

Investigator Information Investigator section is complete. Please finish other sections.

Facility Information

Building Owner

Investigator Information

Bold fields indicate required fislds.

Survey Results
SurveyDetawE NYC DEP Certification # 2

Investigator Name BIG BIRD
Telephone (718) 595-3701
Fax

Email atru@dep.nyc.gov

Certification Expiration Date 4/1/2013

25



Preview ACP5 Form

1. Before you submit the ACP5 form, you will have a chance to preview the form that you have
filled out. To preview the form, you can click the click here link in the message on the top of

pages.
Investigator All sections of the ACP5 form are complete and the form is ready to be
e submitted to DEP. During the submission process, you are required to

make an online payment for $47 with a credit/debit card and the form
cannot be undone.

Information
wner Please note that no change to the Agency and Item information will be

allowed during the payment process; otherwise, your payment will be
unsuccessful.

Waork
Investigation To start the submission process, click here.

Survey Results | To preview the form, click here,

Survey Details

Bold fields indicate required fields.

Add New Survey Detail

Analytical Lab ELAP 2 Date Samples Analyzed Tasks
AmeriSci New York 11480 10/3/2011 Edit Delete

2. You will be able to preview the information that you have entered. After you finish the preview,
you can start the submission process by clicking the click here link in the message on the top of
the page, or go back to the form by clicking the BACK button on the bottom of the page.

All sections of the ACP5 form are complete and the form is ready to be submitted to
DEP. During the submission process, you are required to make an online payment for
$47 with a credit/debit card and the form cannot be undone.

Please note that no change to the Agency and Item information will be allowed
during the payment process; otherwise, your payment will be unsuccessful.

To start the submission process, click here. I

Form Preview

Investigator Information

NYC DEP Certification # 2
Investigator Name BIG BIRD
Telephone (718) 595-3701
Fax
Email atru@dep.nyc.gov

Certification Expiration Date 4/1/2012
Facility Information

Premise No 59-17
Street Name Junction Blvd
Borough Queens

Zip Code 11373
BIN 4047310
Block pi1g1s

Lot ooo1
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Government Owned Building
Building Owner Name
Address

Address 2

City

State

Zip Code

Name

Telephone

Fax

Email

No
John Doe Real Estate
59-17 Junction Blvd.
SOth Floor

Flushing

Ny

11373

John Doe

(718) 111-1111
(718) 111-1110

johndoe@johndoerealestate.com

Description

DOB Job =

Abatement work will be performed for floor tiles in
the lobby area on the first floor.

012345678

Investigation Date

Scope of Work

10/3/2011
10/4/2011

a. Portion(s) of the premises affected the

work is free of asbestos containing material
(ACM)

<. Asbestos is present and not be disturbed
during construction activity.

Amount:
Linear Feet:
Square Feet: 200

Locations: Lobby area on the first floor

Survey Results

Floor:
Section: Lobl

All Materials Assumed to Contain ACM and/or
Sampled: Floor tile

Mumber of Samples Analyzed: S

Asbestos Present: Yes

Assumed ACM: Yes

Survey Details

Analytical Lab: AmeriSci New York
ELAP =: 11480
Date Samples Analyzed: 10/3/2011
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Submit ACP5 Form to DEP

1. To start the submission process, you can access from two places:

1) From the Main Menu: you can click the Submit link next to the record from the Main Menu.

Main Menu To update your profile, click on atru@dep.nyc.gov | Log Out

Main Menu

| ADD NEW ACP5 | COPY AN ACP5

Work in Progress:

The ACPS applications in this section are works in progress that have not yet been submitted to DEP and can
only be viewed by the applicant. You can continue to work on the application by clicking Edit or delete the

application by clicking Delete. For ACPS applications that are ready to be submitted to DEP, you can click
Submit to start the submission process.

ACP5ID Facility Date Created Tasks
9 59-17 Junction Blvd. 02/9/2011 12:45 PM Edit De\ete
Submitted:

The ACPS applications in this section have been paid and submitted to DEP. You can print the form by

clicking Print ACPS Form. Click Print Receipt will print the receipt for the payment that you have made for
ACP5.

No records found

2) From the ACP5 form: you can click the Edit link from the Main Menu to enter the form and
click the click here link in the message on the top of pages.

Investigator All sections of the ACP5 form are complete and the form is ready to be
Information submitted to DEP. During the submission process, you are required to
o make an online payment for $47 with a credit/debit card and the form
acinty

cannot be undone.
Information
Building owner ~ Please note that no change to the Agency and Item information will be

allowed during the payment process; otherwise, your payment will be
unsuccessful.

Entire Scope of
work

Investigation ITo start the submission process, click here. I

Survey Results  To preview the form, click here.

Survey Details

Bold fields indicate required fields.

Add New Survey Detail

Analytical Lab ELAP # Date Samples Analyzed Tasks
AmeriSci New York 11480 10/3/2011

Edit Delete
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2. After you start the submission process, you first need to read the Acknowledgement. If you
agree with the Acknowledgement, check the checkbox and click the SUBMIT button.

Acknowledgement

Falsification of any statement is a misdemeanor and is punishable by a fine or
imprisonment, or both.

I prepared or supervised the preparation of this submission and declare that the
information provided herein is true and complete to the best of my knowledge. I am
familiar with Federal, State and New York City Laws and regulations applicable to
asbestos-related work.

I acknowledge that I have read the relevant sections of the Asbestos Rules (Title 15
Chapterl Asbestos Rules and Regulations) and the Asbestos Investigator Compliance
Guide pertaining to this application.

[¥]1 have read and agreed to the above text

BACK |

3. You will be lead to a webpage where you need to fill out the billing information for making the
payment for the form submission. After you finish the entry, click the Continue button.

Residents :@ Business : Visitors : Government : Office of the Mayor

Pay by Credit Card
(* denotes required fields)
Credit Card Information:

*Country: United States of America
*Billing Name:
(exactly as it appears on card) IﬁTRU
*Billing Address Line 1: ISEZD
(exactly as on statement)
Billing Address Line 2: I
*City: IFIushing
*State/Province,/Region: Mew York -
*ZIP fPostal Code: IW
(exactly as on statement)
*Email Address: Iatru@dep.ny{.gu\r
*Confirm Email Address: Iatr“@dep-”}’f-gm’
* i ! = =
Type of Credit Card: () American Exprass @) visa
©) MasterCard ) Discover
*Card Number (Enter without |4003000123455781
spacesfdashes):
*Expiration Date (mm/yyyy): |L2 ! IZD iz
*Card Verification Number: S99

| CDntl'nueI Clear All |
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On the “Confirmation” page, you need to review the “Billing Information”. If the information is
incorrect, click the Change button next to “Change billing info:” and you will be lead to the
previous webpage to modify your billing information. If the “Billing Information” is correct,
check the checkbox if you agree with the text and click the Continue button.

Confirmation
Agency and Item Information
Item |Shipping

Agency [ Item Cost Cost Tax SUBTOTAL
Division No. Item Description Qty| ($uUs) ($Us) |($us) ($Us)
sbastos
Contral
Program
ACPS 0000000008ACPS filing fes 1 47 0 1 47.00
Total($Us): 47.00

Change itemn info: Change

Billing Information

Email Address: atru@dep.nyc.gov
Credit Card Type and Last 4 Digits: VISA 6781
Total Amount To Be Charged: £ 47.00

Change billing info: Change

V| *1 certify that the information provided by me is true, complete and correct to the best of my
knowledge and is made in good faith. By submitting this form, the total cost indicated above will
be billad to the card indicated above.

Continue | Cancel Transaction

If you want to cancel the transaction and submit the form at a later time, you can click the
Cancel Transaction button and you will be lead to a webpage that says “Your payment is
unsuccessful”. If you are on this page, you can click the SUBMIT AGAIN button to restart the
submission process, or you can click the RETURN TO MAIN MENU button to submit the form
later.

To update your profile, click on atru@dep.nyc.gov | Return to Main Menu | Log Out

Your payment is unsuccessful

Your payment for ACPS is unsuccessful and your ACPS form has not been submitted to DEP. Please note
that no change to the Agency and Item information is allowed during the payment process; otherwise,
your payment will be unsuccessful. You can click Submit Again to start the submission process again.
You can also click Return To Main Menu if you will make the payment and submit the form to DEP later.

SUBMIT AGAIN | RETURN TO MAIN MENU |

Note: You are NOT allowed to make changes to the “Agency and Item Information”. If you
intend to make changes to the “Agency and Item Information” by clicking the Change button
next to “Change item info:”, your payment will be unsuccessful and you need to restart the
submission process.
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After you leave the “Confirmation” page during the submission process, you need to click the
SUBMIT button to process your payment transaction. You need to read the instruction on this
webpage carefully. Fail to follow the instruction will cause your payment unsuccessful.

If you want to cancel the transaction and submit the form at a later time, you can click the
CANCEL TRANSACTION button and you will be lead to a webpage that says “Your payment is

unsuccessful” as explained earlier.

Residents @ Business @ Visitors @ Government :@ Office of the Mayor

SUBMIT I CAMCEL TRANMSACTION |

Please click the SUBMIT button to process your transaction.
Do not click the Submit button more than once,
do not click the Back or Stop buttons, this
may cause your credit card to be charged again!

Note: If you encounter any problem during the submission process, please contact DEP by
sending your email to: artsfeedback@dep.nyc.gov or call: (718) 595-3003.

After you successfully make the payment and submit the form to DEP, you will be lead to a
webpage that says “Your payment is successful”. You will also see the unique Control Number
that is issued to this ACP5 form.

To update your profile, click on atru@dep.nyc.gov | Return to Main Menu | Log OQut

Your payment is successful

You have successfully made the payment and submitted the ACPS form to DEP. You can click Print ACP5S
Form to print out the ACPS form. Click Print Receipt will print the receipt for the payment.

Control Number: 4000008

PRINT ACP5 FORM PRINT RECEIPT
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7. You can print the ACP5 form by clicking the PRINT ACP5 FORM button or print the receipt by
clicking the PRINT RECEIPT button.

To update your profile, click on atru@dep.nyc.gov | Return to Main Menu | Log OQut

Your payment is successful

You have successfully made the payment and submitted the ACP5 form to DEP. You can click Print ACPS
Form to print out the ACPS form. Click Print Receipt will print the receipt for the payment.

Control Number: 4000008

PRINT ACP5 FORM | PRINT RECEIPT |

If you click the PRINT ACP5 FORM button, the ACP5 form will be opened in PDF format. You can
save and/or print the form. On the ACP5 form, you can see a stamp that indicates your form has

been paid and received by DEP. You will also see the Control Number that is issued to your ACP5
form.

| = ‘ o 2 ‘ lz‘ Tools Comment

RECEIVED
NYC DEPARTMENT OF ENVIRONMENTAL PROTECTH! 2312011
‘Asbastos Control Program D
Ervrommontal 5617 Juncton Boulevard, 8t Floar, Fushing, NY 11373 s .
Protection

ASBESTOS ASSESSMENT REPORT e

1. NYC DOB Job # (f applicsble) 012345675 Control Number: 4000001
2. Premise No. 59-17 Street Name Junction Blvd. Borough Queen: T—

3 AKA Type of Faciliy Other BIN 4047310 Block 01918 Lot ooo1

4. Building Owner Jobn Dos Resl EBstate Address _§9-17 Junction Blvd.

5. City_Flushing Stata NY Zip 11373 Contact Person _John noe

8.Tel# (718) 595-3003 Fax# Email johnd lestate.con

7. Deseription of the Entirs Ssope of Work
Test

8.1, BIG BIRD

. have conducted an asbestos investigation on
Hame of Cerifed Asbestas Investgaiar

02/01/2011 in accardanca

Datess]
with Sactions 1-16 and 1-28 of the NYC DEP Asbestos Control Program Rules and declare that at said facility adaress, the
[ a. portion(s) of the premises affected by the wark is free of asbestos containing material (ACM).

b. premisa (or portions thereof) affectad by the work contsins 10 square feet or less or 25 linear feat or less of ACM

‘Specify locations in section B Note: Tris abated n of the DEP Asbesios Ruies
[F] . asbastos ix prasent and wil net ba disturbad during construction activity. Spaciy the quantity and aras whera asbasios

is present. Specity amount: 300 sq.ft 200 lingar f.

Specify locations (attach additional documents as necessary):
1ot Eloor

[ 4. entire building s fres of asbestos containing matarial (ACM).

9. RESULTS OF ASBESTOS BUILDING SURVEY:

ALL MATERIALS ASSUMED | NUMBER OF
DESCRIBE SECTION » ASBESTOS | ASSUMED
FLOOR o TO CONTAIN ACM ANDIOR | SAMPLES | “gEEsT0s ACH

ANALYZED
5 Yes No

1 1 1

10. ANALYTICAL LABORATORY:

NAME [ ELAP # pevs pons cermmcamon | DATE(S) SAMPLES ANALYZED
[Amensa [ 100108 [27172011

11. NYS DOL Asbestos Handling license # 29700 Company Name YU & Associatas, Inc

| hereby declare the information provided herein is true and complets

516 BIRD 2/3/2012 2 a/1/2013
DEP Cartited Asbestos Mvesogerors Sgratire = Cermcate tumber ‘Expraton Date

Tel.#_{718) 595-3701 Fax# Email ychenad

The investigator shall assume that some or all of the areas investigated contain ACM. and for
each area that is not assumed to contain ACM, collect and submit for analysis bulk samples in
sccordance with §5 1-28, 1-37. and 1-44 of the DEP Asbestos Rules and EPA publications

560/5-85-024 and 560/5-85-D30a and 40 CFR 7063 88

sex
orne
Mvepee
ceRTeED
AzEssTos
vEsTaAToR

232011 0:50:23 AM Page 1 of 1 ACPS 022011
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If you click the PRINT RECEIPT button, the receipt for the payment that you have made for this
ACPS5 form will be opened in PDF format. You can save and/or print the form.

REB8=| [

@@‘ = B ‘ = 2 HZ‘ Tools | Comment

NYC DEPARTMENT OF ENVIRONMENTAL PROTECTION
Asbestos Control Program
£8-17 Junction Boulevard, 8th Floor, Flushing, NY 11373

Applicant’s Hame:  BIG BIRD Date: 2//2011

Facility Address: 59-17 Junction Blvd., Queens, N¥ 11373

This is ta inform you that the Department has received the following document for the above premises

Asbestos Assessment Report (ACPS) Fee Paid: 547 Crzdit/Debit Card
Mage of payment

Control Number. 4000001

232011 B:22:47 AM ACPS Fiing Receipt 0272011
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Note: If the ACP5 form is for a government owned building, you will be lead to a webpage that
says “Your submission is successful” after you click the SUBMIT button. You will also see the
unique Control Number that is issued to this ACP5 form. You can print the ACP5 form by clicking

the PRINT ACP5 FORM button

To update your profile, click on atru@dep.nyc.gov | Return to Main Menu | Log Out

Your submission is successful
You have successfully submitted the ACPS form to DEP. You can click Print ACPS Form to print out the
ACPS form.

Control Number: 4001216

PRINT ACP5 FORM

If you click the PRINT ACP5 FORM button, the ACP5 form will be opened in PDF format. You can
save and/or print the form. On the ACP5 form, you can see a stamp that indicates your form is
fee exempt and received by DEP. You will also see the Control Number that is issued to your

ACP5 form.

BOEeE®| L@@ b= 58|22l Tools | Comment

RECEINED
NYC DEPARTMENT OF ENVIRONMENTAL PROTECTIQN 101512011

Asbestos Control Program JR—

Emvironmental ©0-17 Junction Boulevard, £tn Floor. Flushing, NY 11373
Pratection ASBESTOS ASSESSMENT REPORT -

1. NYC DOB Job # (f applicable) 012345578 Control Number: 4001216

2. Premise No. 53-17 Street Name Junction Blvd Borough Queen: Zip 11373

Type of Facilty Other BIN 4087310 Blosk 01918 Lot 0001

The Port Authority Address 625 8th Aves

State 1Y Zip 10018 Contact Persen John Doe

Fax# _(470) 000-0001 Email_atrusdep.nyc.gov

of Work
formed for fleor tiles in

the lobby ares on the Firse floor

8.1, BIG BIRD - have conducted an asbestos investigation on
Fime o Corined ASDesios ISSIga

10/03/2011, 10/08/2011 in acsardance

ae]

with Sectons 1418 and 1-28 of the NYC DEP Asbestos Control Program Ruies snd declare that at ssid facilty sddress. the
a. portion(s) of the premises affected by the work is free of asbestos containing material (ACM).

vereof) affecied by the work contains 10 squars fest or less or 25 finear fast or less of ACM

ction 0 Nte

 wil not be disturbed during construction activity. Specify the quantity snd srea where asbestos

is present. Spacify amount 200 saf___lnesr a

Specify locations (attach additional documents as necessary):

Lobby srea on the Eirst flaor

[ . entire buikting is free o asbestos containing material (ACM).

9. RESULTS OF ASBESTOS BUILDING SURVEY:

ALLWATERIALS ASSUMED | RUMBER OF
FLoo pescRIESECTION | 40 wDion | | SAMPLES

ASBESTOS | ASSUMED
s, | PrEsENT Acm

Tst [Coboy Ficor tle. 5 Yes Ves

10, ANALYTICAL LABORATORY:
T WAE TELAP # swscocamroro | DATE(S) SAMPLES ANALVZED |
[AmenSai New York [ 11480 [1omz01t |

11. NYS DOL Asbestos Handling license # 29700 Company Name ¥ & Associates, Tnc

| hersby declare the information provided hersin is true and complete

515 BIRD 10/5/2011 2 4/1/2013
DEP Cortfed Astesios Investgobrs Sgrature e Cormcate Humoer | Expraton Date

Email_scrusd,

N igated contain ACM. and for |
cantam ACH, salact it ar snaiysis bulk samples n

Sccordance with 5 1:35, 1537, and 1-44 of he DEF Astesios Rules and E°A publicaions

5060/5-85-024 and 560/5-85-030a and 40 CFR 763.86. MVESTIGATOR.

Fage 1071 ACPE 022011

1052011 45754 PM
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8. After you print the ACP5 form or receipt, you can click the Return to Main Menu link on the top
of the page. On the Main Menu, the ACP5 form that you have submitted to DEP is moved to the
“Submitted” list. You can print the ACP5 form or receipt by clicking the Print ACP5 Form link or
Print Receipt link next to the record.

Main Menu To update your profile, click on atru@dep.nyc.gov | Log Out

Main Menu

ADD NEW ACP5 COPY AN ACP5

Work in Progress:

The ACPS applications in this section are works in progress that have not yet been submitted to DEP and can
only be viewed by the applicant. You can continue to work on the application by clicking Edit or delete the
application by clicking Delete. For ACPS applications that are ready to be submitted to DEP, you can click
Submit to start the submission process.

ACP5ID Facility Date Created Tasks
10 2655 Richmond Avenue 02/9/2011 06:46 PM Edit Delete Submit
Submitted:

The ACPS applications in this section have been paid and submitted to DEP. You can print the form by
clicking Print ACPS Form. Click Print Receipt will print the receipt for the payment that you have made for

ACPS,
ACP5ID Control # Facility Tasks
9 4000008 59-17 Junction Blvd. I Print ACPS Form  Print Receipt I

Note: After each successful submission, you will receive an email confirming that you have
successfully submitted an ACP5 form to DEP. The Control Number will also be included in this
email.

Note: If the ACP5 form is for a government owned building, no receipt will be available to print.
If you intend to click the Print Receipt link, you will see an error message “No receipt is
available because this ACP5 is fee exempt.”

Feedback

If you have questions, problems, concerns, or feedback regarding this system, please send your email to:
artsfeedback@dep.nyc.gov or call: (718) 595-3003.
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