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Introduction

The purpose of this document is to guide students, staff and faulty on how to:

e Login in to the newsroom machines

e Use Adobe premiere pro editing software to:
o Ingest rushes from smartphones and Reuters news agency
o Export edited rushes to EVS

e Ingest and export image to Chyron graphics system

e Use A|P ENPS news gathering software to:
o Create and publish rundowns in ENPS

Prerequisites
None
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SECTION 01- Logging into newsroom machine

The username and password for all the newsroom machines is available on the label, which
can be located as shown in the picture below.

For instance, the newsroom machine 1 credentials are:
Username: News1
Password: NUQ@123

Note: For operational convenience, the password is same for all the newsroom machines.

NORTHWESTERN

A2 UNIVERSITY
Monday, March 2 1N Q zﬂ\Tﬁ&R

Each workstation is equipped with a:

e Adobe Premier Pro logical keyboard

e Scroll control mouse

e Sony professional dynamic stereo headphones
A printer is available only for the newsroom1 workstation

183\
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SECTION 02- Launching Adobe Premier Pro 2019
Opening the default adobe project in desktop

Open “Default Project Shortcut” by double clicking the Icon located on the desktop.

PLEASE DO NOT SAVE ANY FILES ON THE DESKTOP.
All files must be saved to your user folder on the NUQ Isilon.

Any files stored localy will be DELETED on a regular basis

For any technical SUPPORT please contact:
production@qgatar.northwestern.edu

Production
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Signing into Adobe with NU-Q NetID
1. If prompted to sign in, select the "Sign in with Enterprise ID" option.

D S

Not a member yet? Get an Adobe ID

Want to use your company or school account?
Sign in with an Enterprise ID
Or sign in with

Cancel

2. Enter your Northwestern university email address in the email field and leave
the password field blank.

I Enterprise ID
Sign in

Need help with Enterprise ID? Learn more

amir hussin@northwestem.edu

Forgot password?

Sign in with an Adobe ID

Cancel

3. Select "Enterprise ID for Company or school account"

Choose an account for

amir hussin@northwestern.edu

Adobe ID

Personal account

Enterprise ID

Company or scheol account

Need help? Leam more.

Cancel

NORTHWESTERN
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4. Aredirected Northwestern SSO page will appear where you can sign in with your
NetID and password.

Northwestern

ONLINE PASSPORT

Your single sign-on access to University systems

User Name:

Password: NetlD Password

LOGIN

Trouble Logging In?

This page should not be bookmarked.

The most reliable way to stay connected to Northwestern systems anywhere in the world is through
the Duo Mobile App.
Multi-factor Authentication powered by Duo Security

=Us

5. Once you have signed in successfully, Adobe should be online. More information
in the Help section of the toolbar.

B 2dobe Premiere Pro 2019 - Utnews1\Adobe Projects\Default project.prproj

File Edit Clip Sequence Markers Graphics View Window Help

Premiere Pro Help...
Premiere Pro In-App Tutorials...
Premiere Pro Online Tutorials...

Provide Feedback...

Systermn Compatibility Report...
Keyboard...

Manage My Account...
Sign Qut... (amir.hussin@northwestern.edu)

Updates...

About Premiere Pro...

NORTHWESTERN
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Moving Adobe projects from one user to another

Note: Existing Adobe projects can be accessed in the “Users” folder. If you have saved a project in a

different newsroom workstation, you can copy it to your respective machine.

1. Double click “This PC” icon in the desktop

PLEASE DO NOT SAVE ANY FILES ON THE DESKTOP.
All files must be saved to your user folder on the NUQ Isilon.

Any files stored localy will be DELETED on a regular basis

For any technical SUPPORT please contact:
production@gatar.northwestern.edu

Production

2. Open the mapped network drive “Users”

v 3 Quick access “iFlders )
Desktop 3D Objects E Desktop i, Documen ts
|
& Downloads 3 -
il Potiiments Downloads Music Pictures
i 3 =
Adobe Projects
Vid
Adobe Projects E e
Files_To_Edit
Schez v Devices and drives (1)
0s(C)
@ OneDrive - i)
L 828 GB free of 952 GB
~ [ This PC
~ Network locations (3)
J 3D Objects
_— Users User Ingest Ingest Folders (\\Chydb) (Z:)
B Desktop 5 s
g iy (newsiocalisiion.brosdcast ata... | e s Qinewslocalision broadcast.qata... e
= Documents < I <& I < 19 TBfree of 1.20TB
4 Downloads

183\
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3. Navigate to the desired user folder to copy the project to your user folder.
For instance, the picture below shows copying a project from news2 user to the news1
user folder

- 5 T Manags Usere (Vimewe localitilon brosdeas quts.prrasts e} (1)
Home Shate View Drive To-0l
« 1 = ThisPC »+ Users (Mncws.docalilon broodkast qatar privete Nows) (LE) v & Sesech Use
Hame Size
o Cusck aceess
newsedn
-H‘np o acimanistrator
J Bowmicads - i
% Dadummmfils - wartage
E Pilwe . AnpInENT
idutoe Projects enpipe!
Images fue Newtroem_ werkdion HOWTD enpiped
e copipc
eviadmin
= User Ingest [Vnewt Joealisi Seactqutae [
stnadmin
& OrcDrine <hyrcasdmin
B s pe hum
B 10 Objects aerom
I Desketop PRE 2017
' Documents it
& Oovmivads neas 1T
B b newslt
B Pictuser bip et
ewidd
B videss iz
e 05 (€0 ewst
TM i m K neasd
= User Ingest (Y d private\ ] (W) Aewsd
= Ingest Folders (WChycit) (Z) newsdt
museum
i Network el
ras 19
s
rojicts- TP
Adobe Premiere Pro Aute-Save
Adebe Caghe- TR
serudbo
e 13
ensds
newsi
newss
news s
e T
nensil
ews1s
news il
neas 12
5 iterm =
| + | Adobe Projects - [m] X
Home Share View N ]
« ~ 1~| <« Users (\\news.localisilon.broadcast.qatar.private\News) (U] > news2 > Adobe Projects :l v o O Search Adobe Projects
A Name Date modified Type Sizg
s Quick access
Adobe Premiere Pro Auto-Save 12 19 11:10 AM File folder
[ Desktop *
Adobe Premiere Pro Captured Audio 2/2/2020 4:22 PM File folder
F Downlozds * Adobe Premiere Pro Captured Video 2/2/2020 4:22 PM File folder
Documents » Mation Graphics Template Media 2/2/2020 422 PM File folder
[&] Pictures b . Default project.prproj 1271172019 11:10 AM Adobe Premiere P...
Adobe Projects
| = | Adobe Projects - m} X
Home Share View v @
« v 1~| 5> ThisPC » Users (\inews.localisilon.broadcast.qatar.private\News) (U:) > news! > Adobe Projects v @ O Search Adobe Projects
A Name Date modified Type Sizg
st Quick access
Adobe Premiere Pro Auto-Save 2/2/20207:19 PM File folder
[ Desktop *
Motion Graphics Template Media 2/2/2020 4:42 PM File folder
¥ Downloads b User Ingest 12/13/2018 11:28 AM File folder
Documents * . . [ R
B Default project.prproj 2/2/2020 427 PM Adobe Premiere P...
[&] Pictures *
Adobe Projects

NORTHWESTERN
UNIVERSITY
IN QATAR



Production
& Digital Media Services

Saving an Adobe project

1. Navigate to File then click on Save As:
2. Name your Project using your Name, Project Name and Date

For instance: John Smith Reporting 08-13-2020 (location will be set as default in
News folder >> Adobe Projects) and click Save

Adobe Premiere Pro 2019 - Unews T\Adobe Projects\TRON prproj - O X
File | Edit Clip Sequence Markers Graphics View Window Help
New
Open Project... Cirl+0
Open Team Project...
Open Recent
Convert Premiere Clip Project..
Close Ctrl+W
Close Project Ctri+ Shift-W
Close All Projects
Refresh Al Projects

Save Crri+§
| Save As.. Ctrl=Shift+S
Save a Copy.. Ctrl+Alt+5
Save All B ssve Project
et Adobe Projects »
Sync Settings
Organize »  New folder
Capture... F5

6 I This PC

Batch Cap
B 3D Objects Adobe Premicre Pro Auto-Save
B Desktop Adobe Premiere Pro Captured Video
D Documents Motion Graphics Template Media

Adobe Dynamic Link @ ttesns § Downloads User Ingest

@ Defeult project.prproj
Import from Media Browser Chrl+Alt=| B Music P S
Import... Ctrl+ = Pictures B RoN prpro)
Import Recent File B videos

Export i 0S(C)

File pame: | John Smith Reporting 08/13/2020] prproj |

Get Properties for

Saveastype | Adobe Premiere Pro Project (*.prproj)
Project Settings

Project Manager... ~ Hide Folders Cancel

Exit Ctrl+Q

NORTHWESTERN
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SECTION 03- Ingesting videos (Rushes) to EVS

From smartphones

1. Plug your smartphone to the computer with a USB cable.

Note: If prompted, allow access for USB file transfer and storage access from the smartphone.

2. Double click “This PC” icon in the desktop

PLEASE DO NOT SAVE ANY FILES ON THE DESKTOP.
All files must be saved to your user folder on the NUQ Isilon.

Any files stored localy will be DELETED on a regular basis

For any technical SUPPORT please contact:
production@gatar.northwestern.edu

Production
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4. Double click the mapped network user shortcut in the desktop. For example, the
image shows the newsl mapped network user shortcut.

PLEASE DO NOT SAVE ANY FILES ON THE DESKTOP.
All files must be saved to your user folder on the NUQ Isilon.

Any files stored localy will be DELETED on a regular basis

For any technical SUPPORT please contact:
production@gqatar.northwestern.edu

Production

5. Open the “iPhone Videos” folder

S 1L | newst - o X
“ Home Share View [7]
< 1 mispe 5 Users Gnewsiocaliion broadcast atarprivateiNews) (1) » newst | v o Search news!
Name . Date modified Type Size
S Quick access
—— Adobe Media Cache File folder
e Adobe Projects File foldsr
¥ Downlosds Audio File folder
(& Documents | iPhone Videos File folder |
=] Pictures P2 Content File Folder
Adobe Projects Reuters File folder
Adobe Projects still Images 3 File folder
Files_To_Edit | HONGKONG-POLICE.MP4 10/1/21 MP4 File 121,626 KB
=| INDIA-FLOODS.MP4 10/1/2019 2:15 P! MP4 File 235,640 KB
Images_for_Newsroom_workflow_HOWTO !
. “: . ” . . .
6. Create a new Folder in the “iPhone Videos” folder with the title of your project
H “" H ”
and the date. i.e. “Project Name 03-Feb-2020
| [4] || = | iPhoneVideos - o x
B rome  shee view (2]
« | hisPC 5 User (newsfocaliton broscast qeararvatelNews) (U) » news! > Phone Videos > v o Search iPhone Videos
Name - Date modified Type Size
S Quick sccess —
N Deskeop | News_Rushes 03-Feb-2020 2/3/2020 2:30 PM File falder |
J Downloads
&) Documents
=] Pictures
Adobe Projects
Adobe Projects

NORTHWESTERN
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7. Copy the desired files from your smartphone to your newly created project
folderi.e. “Project Name 03-Feb-2020"

—_ ‘ o

-

THHR @Y

8. EjectyouriPhone from the computer, this will ensure that you are no longer
editing with the media directly from your iPhone
9. Double click adobe premiere pro desktop shortcut

PLEASE DO NOT SAVE ANY FILES ON THE DESKTOP.
All files must be saved to your user folder on the NUQ Isilon.

Any files stored localy will be DELETED on a regular basis

For any technical SUPPORT please contact:
productioni@qatar.northwestern.edu

Production
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10. Navigatetothe Media Browser window and under Favorites locate:
e iPhone Videos -> “newly created project folder”
e Right click on the videos and click Import

Exporting video to EVS using Adobe Premiere Pro
e Frist double click the video
Next, drag the video to the timeline window

NORTHWESTERN
UNIVERSITY
IN QATAR
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11. If prompted with Clip Mismatch Warning, click on Keep existing settings.

Clip Mismatch Warning et

Eeep existing settings

12. Click on Window -> Extensions -> Export Sequence to EVS from the toolbar.

13. Set the following parameters on the Export pane
e Export Profile - To Playback + EVSX3
e Source range — Entire sequence or IN/OUT if marked
e Name* - Project name
e All other fields are auto-filled
e Finally click on Export

NORTHWESTERN
UNIVERSITY
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Export Sequence to EVS X

Export Profile To Playback + EVSXS3

Xsquare Target | Playback + EVSXS03

Sequence Default Sequence
Start timecode 00:00:00:00
Source range Entire sequence

Duration 00:00:07:00

Name*® iphone rushes 3 mar 2020

Var ID* iphone rushes 3 mar 2020

Keyword 1

B Overwrite (Based on VarlD)

Queue  Export  Cancel

14. Click on IPLink Monitoring tab in the preview window and make sure a green tick
with a Successful status appears

NORTHWESTERN
UNIVERSITY
IN QATAR
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From Reuters news agency

1. Open google chrome we browser by clicking the Google Chrome icon in the
taskbar

PLEASE DO NOT SAVE ANY FILES ON THE DESKTOP.
All files must be saved to your user folder on the NUQ Isilon.

Any files stored localy will be DELETED on a regular basis

For any technical SUPPORT please contact:
production@qatar.northwestern.edu

Production

co B * B @ :

i REUTERS|coNNecT  Feed Planning Live  Productivity Suite [Beta] 207  Nugreuters v

SHORTCUTS v

Trending " 0 navirs e 7 storycmster'slp\lummedia

VIEWALL >

Reuters News

Sri Lanka president Shanghai student 3 Town northeast of L South Korean soldie Sports stadium tha Medical personne! A demonstrator atte

183\
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If prompted for a username and password use the following credentials:

Login: nuq.reuters
Password: nuQatar2008

3. Click on Feed and then Video

Reuters Cannzct x4

< c 0

B dops 0% R Connact

REUTERS counitct Planning  Live

SHORTCUTS v

EARLY ACCESS SCRIPT

Video will be available shortly

Migrants camp on beach as
tensions high on Greece's
Leshos

Lost puppy rescusd from
apartment ledge afte:

Migra espera
de cruzar 3 la isla griega e
Leshas

8 e

Cabinet ministers arrive in
Downing Strect

Two people killed, atound 40

bulldings destroyed by

511 Lanka president o

alves

parliament, elections set for

April

30T LT e bepa
MIO3UKRA 110 MOTMBAM

Varnon Kay brands Iack Black
‘rude and arrogant’

30 N YOI Npember
MIOIUICNA 110 MOTHE3)

Shangnai student atten

online classes amid virus-

Incluced school closure

=

imitating art after Briarpalch

SKATEBOARDING

s e skateboarding cop
s at the skatepark -

in full uniform

4. Select the desired video to download by clicking on the thumbnail
[Alternatively, you can type in Search box to get the desired content]

Reters Canract x

« c 0

B agp 603 Beues Connact

REUTERS connter

galal

i3

Nug reu

SHORTCUTS v

00k removes two Middle
sed fake account

ks

REUTERS

BRI = otiction [ requency v ©

i due to virus
resirictions, MotoZ and Meto3
will race

REuTERS

otaGP race In| Qatar

in LS deal

ReutERs

ects

US, Afghanistan's Talioan sign
peate deal in Dana

Sabalenka topples Kvitova to 1 Af

ctaim Doha crovm

030 3Lissh splp 3
e

ailas wa mial i ola®
i ’ v
2o f .

Syrian regime’s aggression in TENNIS: WTA Doha: Coronavirus cases spread Coronavirus cases spread Talib welcome Turkish foreign minister calls
alib must be stapped Sabalenka bt Kvitos across the globa across the globe historic” troap withdrawal for U.S, Patriot missiles as
immediately - Turkish FM deal Support in ldlin

a= J— peens @7 meurens
g AnADoLY AGENCY . - == = neuTens TR @ et witho

s Video 3= I3

ans sit tagether
olution for Afghanistan
Former Talian ambassador

ReuTERs

REuTERS

NORTHWESTERN
UNIVERSITY
IN QATAR

18



VSN ICT ala!

| VUIUG LIV

& Digital Media Services

Note: Some videos will not be available for download due to geographical and copyright
limitations. Ideally, look for RAW footages to avoid any such limitations.

5. Click on “Download HD 50FPS (MP4)”

i Productivity Suite [Beta]

Abex Marquez

MotoGP™ &

L=
Unfortunately, due to travel restrictions, the class is cancelled for
ha ]
an vill go ahead

» oDoo

[T
02/03/2020 01:58 0 tag-reuters. com, 202 0newsml_WDC381 2741 m

6. The video will be downloaded to the Reuters folder of the respective user. Use
Adobe Premiere Pro to export the video to EVS

NORTHWESTERN
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Exporting video to EVS using Adobe Premiere Pro

1. Double click the Adobe Premiere Pro Default Project in the desktop

PLEASE DO NOT SAVE ANY FILES ON THE DESKTOP.
All files must be saved to your user folder on the NUQ Isilon.

Any files stored localy will be DELETED on a regular basis

For any technical SUPPORT please contact:
production@gatar.northwestern.edu

Production

2. Navigatetothe Media Browser window and under Favorites locate:
e Reuters -> “the video file
Right-click the video file and select Import”

NORTHWESTERN
UNIVERSITY
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3. Double click the video and drag the video to the timeline window

LOCATION: Various

Duration: 1.08

Date Shot: March 1, 2020 / File
Natural / Mute

Restrictions: Broadcast: None
Digital: None

4. If prompted with Clip Mismatch Warning, click on Keep existing settings.

Eeep existing settings

NORTHWESTERN
UNIVERSITY
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LOCATION: Various

Duration: 1.08

Date Shot: March 1, 2020 / File
Natural / Mute

Restrictions: Broadcast: None
Digital: None

LOCATION:
Duration: 1.0
Date Shot:
Natural /

NORTH\X/ESTERN
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7. Set the following parameters on the Export pane

NORTHWESTERN
UNIVERSITY
IN QATAR

Export Profile - To Playback + EVSX3

Source range — Entire sequence or Sequence In/Out if marked

Name* - Project name
All other fields are auto-filled
Finally click on Export

Export Sequence to EVS

Export Profile To Playback + EV5X53

Xsquare Target Playback + EV5XS03

Sequence Default Sequence
Start timecode 00:00:00:00
Source range Sequence In/Cut

Duration 00:00:25:01

Mame* CHINA HEALTH
Var ID* CHINA HEALTH

Keyword 1

B Overwrite (Based on VarlD)

Queue  Export

Cancel

23
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8. Click on IPLink Monitoring tab in the preview window and make sure a green tick
with a Successful status appears

Now the video is ready for use in ENPS rundown

In case of errors, email Production helpdesk at gatar.northwestern.edu

NORTHWESTERN
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SECTION 04 — Ingesting images for Chyron graphics templates

Image download recommendation

Always choose a standard resolution image while using for the chyron templates.
One tip is to suffix 1920X1080 to the search.

This can help narrow down the search and find the image with the industry standard
resolution.

For instance, instead of typing Qatar Flag in the search engine, type Qatar Flag
1920X1080 to obtain a HD image

= - o x
G qgatar flag 1920X1080 - Google & X +

&« G Y & googlecom/search?q=qatar+flag+1920X1080&iz=1C1GCEB_enQABB2QABE2&isksri=ALeKKO3YDWFVKWLZFPoOVPa-a4PeAMVyAW: 1583323159836 &s0urce=Inms&tbm=isch.. 7 H @ :
B! Apps 4% Reuters Connect

Go gle [qalarﬂag‘\gmxmso a ¢ Q] 3 ‘

Q Al [ images [ videos [ News © Maps i More Settings  Tools

Al cc
wallpaper background mation middle east background images waving wallpapersafari doha gatar hd wallpaper flag waving loop seamless )
Qatar flag asia wallpaper | 19201080 coo! Dalar ag Hd Wallpaper
wallpaperup.com pinterest
- ’ @) Pinterest
Flag of Qatar wa\lpaper Qatar flag Qatar Flag Wallpapers on WallpaperSafari
pinteres

wallpapersafari com Flag of Qatar wallpaper | Qatar flag, Wallpaper, Flag

Images may be subject to copyright.

Related images

AN

Qatar flag - Government Comm Realistic Ulira-hd Flag of Qatar Free download State of Qatar R.

faw TcMdO-Yk2¥Y3UFDmIX

QaiarFag a\p pers - Wallpaperc ve

NORTH\X/ESTERN
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Save the image in the mapped network drive Z:
1. Right click and click Save image as

qelar llag 1920X1080

Google

Q al 2 images [ videos [ Hews § Maps fore =
wallpaper biackgrournd motion middie st bockground images waving wallpapersatari doha galar hd wallpaper

ool Gatar Flag K

&8esnurces InmsBithbm = isch

G metee fiag 1S20EI0S et x| o
+ G Y @ googlecom/searchfa=qatars Rag + 1920X10808riz = 1C1GCER enCARRICAREI Sisksri=ALeKEOZYDWF W LIF PoDvPa-adPed 3 sure

flag waving

loop

Send link 1 your devies

Save brik as.

Copy ik sdicess

Open mage m new Lab

Open Bk in incagnits winden

Savd Mage ...

]
&) Pinterest
Flag a’cua Qatar r=c Vallpapers on Wallpapersatar
Flag of Qatar wallpaper | Qatar flag,
bt i copyight. | .
Helaled images
ar Fian Wallon = e mm_.  Realiztic Utra-h

image

1age address

it (V]

& Pt

Rrisine Prajects

W 0 Otjects

nch . e o) (A1)

e (Y

Seeastype | IPEG Image T ipg)

e Flden

NORTHWESTERN
UNIVERSITY
IN QATAR

26



Production _
& Digital Media Services

3. Give a credible name to the image and Save it

€ savens

<« v TE > ThisPC > Ingest Folders (\Chydb) ) » NEWSJMAGESJ

Organize +  New folder

s Quick access

I Desktop

4 Downloads

[£ Documents

&= Pictures
Adobe Projects
Images_for_Newsroom_workflow_HOWTO
Images_for_Newsroom_workflow_HOWTO

NEWS_IMAGES
@ OneDrive
[ This PC

8 30 Objects

I Desktop

[£ Documents
& Downloads

D Music

=] Pictures

B videos
= 08(C)
= Users (\inews.localisilon.broadcast.qatar.private\ News) (U]

= User Ingest (\inews.localisilon.broadeast.gatar private\News) (W)

(= Ingest Folders (\\Chydb) (Z:

¥ Network

File nome: ( Catar Flag )

% % %%

Name Date modified Type Size

Ne items match your search.

O Search NEWS_IMAGES

Saveastype: IPEG Image (*jpg)

A Hide Folders

oo )l o

Now the image is ready to be used in a Chyron template.

To use image as a graphics element in the ENPS rundown refer to section Adding
images to news graphics template

NORTHWESTERN
UNIVERSITY
IN QATAR
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SECTION 05- ENPS — Getting Started

Launching the ENPS application
1. Click on the AP|ENPS icon in the taskbar

PLEASE DO NOT SAVE ANY FILES ON THE DESKTOP.
All files must be saved to your user folder on the NUQ Isilon.

Any files stored localy will be DELETED on a regular basis

For any technical SUPPORT please contact:
production@qatar.northwestern.edu

Production

- = 5 ; = ¢
- 4 5 o«
7 (w77 | 2 ’ ;7 ; o=

i

& P ER eI IS
o - 5B FM

e Bt < 5 W O

185%,
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Creating a new rundown in ENPS

1. Right click on the folder icon named HOLD Finals 2020 in the Navbar and select New
Rundown
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2. Inthe New Rundown tab select the Rundown Template as Fall 2020

New Rundown |
| == } = Search: | ”
v Basic Properties .

Title Untitled
Rundown times Start Time:
| 3/3/2020 |~||30000PM | 2
End Time:
| 3/3/2020 |~|[33000PM | £
Duraticn:
30:00
Rundown Template Blank Rundown v
Story Template Elank Rundown
Duration based NEWSNIGHT
) MNews 24
On Air Ticker
Rundown Mumeric Pages BPM Training Newscast
Program Mame Fall 2020 v
‘ Save ‘ ‘ Cancel

3. Input a name for the rundown in the Title bar and click Save

New Rundown E

Search: |

~ Basic Properties
Title

Rundown times

Rundown Template

Story Template

Duration based

On Air

Rundaown Murneric Pages

Pragram Name

ﬁ'uesda)r Bullztin )

Start Time:

| 3/3/2020

‘- || £:00:00 PM

- |

End Time:

| 3/3/2020

|- |[ 43000 M

- |

Duraticn:
30:00

Fall 2020

Blank Story
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4. A pre-defined template will appear which can be edited to create new stories
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Inserting rows in ENPS rundown

1. Select the Row from the rundown where the new row is desired [The new row will be
inserted before the selected row]

2. Select Rundown tab from the ribbon

3. Select Insert Row
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Writing and editing a story in ENPS rundown

1. Double click on the segment that you want to edit
2. Write or edit your story in the script pane
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Adding video packages to the story using EVS MQOS

1. Refer SECTION 03 to make videos available for your story in ENPS
2. Open the story that you want to add video packages
3. Locate the MOS icon in the Navbar
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5. The EVS window will appear with all the video packages in its database.
6. Use the Search pane to locate the file that was ingested by Name. In this case
searching by the name Qatar TV brought the below mentioned results.

Note: The search is NOT case-sensitive

e

——

P r—

= "B
L. 10ArSsAM

s B - B 8|8 5| Es r O

.
Wm
~
.

[T

B b Sty Bt (NI 60 PV el b bkl D WY AT 0TS A e Clakd 020
DA ——

e Cowars | (REEN

f A QMmN D ¥E

NORTHWESTERN
UNIVERSITY
IN QATAR

35



Production _
& Digital Media Services

Adding news graphics [Lower thirds, OTS, Full Frame] to the story using Chyron CAMIO Plugin

1. Open the story that you want to add graphics.
2. Locate the MOS icon from the Navbar
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4. Choose the desired template from the Templates tab. For instance, choose News
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Double click the desired template. For instance, choose Lower Third, fill the text contents

and click Save
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5. Once you click the Save button, the filled template will be added to the story. A local
preview can be generated by double clicking the graphics element in the story.
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Adding images to news graphics template

Note: Before you begin, reach out to Production department to know which Chyron templates can

accept images.

1. Refer SECTION 04 to make images available for your story in ENPS

2. Follow till step 3 in Adding news graphics section

3. Select the desired graphics template to use the image in. For instance, double click
on an OTS template from the News templates.
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4. Navigate to the Images tab
5. Choose the category as News
6. Search for the name of the image that was ingested in SECTION 04
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7. Dragthe image and drop it in the OTS image section of the template. Fill the OTS text

tab.
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Note: It immediately gives you a preview of the image in the template

NORTHWESTERN
UNIVERSITY
IN QATAR

40




Production _
& Digital Media Services

Click Save and the template will be added to the story
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Saving the story in ENPS
1. Clickin the story pane and hold CTRL+S to save the story
2. The row and the slug will flash orange three times indicating the save
3. Inturn, the orange bar in the segment will turn Red indicating the same
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Note: Always remember to save the story before publishing. Failing to do so will render the story null.
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Publishing the rundown in ENPS

1. Click the rundown tab of the rundown that needs to be published
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3. Click MOS Story Send, tick NCR and Save
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Document repository
The document is available in Isilon central storage and in the desktop of all the newsroom machines

when logged in as a news user.

Desktop

PLEASE DO NOT SAVE ANY FILES ON THE DESKTOP.
All files must be saved to your user folder on the NUQ Isilon.

Any files stored localy will be DELETED on a regular basis

For any technical SUPPORT please contact:
production@gqatar.northwestern.edu

Production

Isilon

To access in windows:
\\news.localisilon.broadcast.gatar.private\news\users\Newsroom_Opreational HOWTO

To access in mac:
smb:news.localisilon.broadcast.gatar.private/news/users/Newsroom_Opreational_ HOWTO
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Escalation Matrix

For any technical and operation support, email Production helpdesk at gatar.northwestern.edu
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