
MATA DRAUPADI NAMDHARI GURU GOBIND SINGH PUBLIC SCHOOL 

JAMUNE, DALTONGANJ (PALAMAU) 

Syllabus (2019-20) 

STD – VII            SUB – English 

Prescribed Books   Publication 

1. Magic Lantern   Frank Edu 

2. Magic Lantern W/B  Frank Edu 

3. Simple English Grammar  Frank Edu 

4. Keep Talking   Fortuner          
 

 

Month Course Book Work Book Gr/Writing Periodic 
Test 

April 1. The Open window hints on 
pronunciation for foreigners 
2. The elephants that struck work 

The open 
window  
The elephants  
That struck 
work 

Sentence,  
Dashes, hyphens, 
brackets Letter 

T1 

May 3. Three questions  
The Pied Piper of Hamelin 

Three questions Articles Nouns (C/U) T1 

June 4. Mr Sherlock holmes 
5. The magic Islands 

Mr. Sherlock 
Holmes 

Verb Adjectives T2 

July The Gresford disaster 
6. Two cases of Grip 

Two cases of 
Grip 

Infinitives Gerunds T2 

August 7. My school days 
If only I were 

My school days Modals Comprehension T2 

September Revision for Half Yearly Examination 
October 8. The ways of the Jungle 

The Tiger 
The ways of the 
Jungel 

Voice T3 

November 9. Corvus, the Intelligent crow Corvus, the 
Intelligent crow 

Adverbs synonyms and 
antonyms 

T3 

December 10. Little brother India’s pride Little brother Preposition conjunctions T4 
January 11. Malala 

12. Hucr and Jim Escape 
Malala Diary writing words 

confusion 
T4 

February Anirish Foresees his death and 
Revision 

Hucr and Jim 
Escape 

Sample letters Idiomatic 
Expressions 

 

March Annual Examination 
 

 

 

 

 

 

 

 



 

MATA DRAUPADI NAMDHARI GURU GOBIND SINGH PUBLIC SCHOOL 

JAMUNE, DALTONGANJ (PALAMAU) 

Syllabus (2019-20) 

STD – VII           SUB – Mathematics 

Prescribed Book    Publisher 

1. Together with New Mathematics  Rachna Sagar 

2. Mental Maths    Frank Edu 

            
 

 

Month Course Book 
April 1. Integers, 2. Fractions, 3. Decimals – 3(A) & 3(B) 
May 3(C) Decimal Continued…, 4. Simple equations  
June 5. Rational numbers 
July 6. Operation on Rational number, 7. Comparing quantities  
August 8. Exponents, 9. Algebraic expression  
September 10. Perimeter and Area, 11. Lines and angles (Half Yearly Exam) 
October 12. The Triangle and it’s properties 
November 13. Congruence of triangles 
December 14. Practical Geometry, 15. Symmetry 
January 16. Data Handling 
February 17. Visualizing solid shapes and Revision 
March Annual Examination 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



MATA DRAUPADI NAMDHARI GURU GOBIND SINGH PUBLIC SCHOOL 

JAMUNE, DALTONGANJ (PALAMAU) 

Syllabus (2019-20) 

STD – VII           SUB – PHYSICS 

Prescribed Books  Publisher 

1. New Learning Science Frank Edu 

2. Science Lab Manual Horizon 

 

  
 

 

Months  Chapter/Topic to be covered Activity/Project/Practical 

April UNIT.11 HEAT 

Û SCALES OF TEMPERATURE Û CAPPILLARY TUBE Û KINK Û 

THERMOMETER – CLINICAL & DIGITAL AND 

LABORATORY 

Û INTER CONVERSION OF 8F SCALE 

TO 8C SCALE AND VICE-VERSE 

May Û CALIBRATION OF THERMOMETRE 

Û EFFECT OF HEAT Û TRANMISSION OF HEAT 

 

June UNIT.17 WIND, STORMS AND CYCLONES 

Û RESION FOR MOVEMENT OF AIR 

Û CHARACTERISTICS OF WIND 

CASE STUDY OF CYCLONE 

Û FORMATION OF CYCLONE 

Û LABELLED DIAGRAM OF 

CYCLONE 

July Û SEA BREEZE AND LAND BREEZE 

Û BAROMETER AND ANEMOMETER 

Û EFFECT OF CYCLONES 

 

August UNIT.12 TIME AND MOTION 

Û NEED TO MEASURE TIME 

Û IMPORTANT TERM RELATED TO A SIMPLE PENDULUM 

ACTIVITY 

Û MEASUREMENT OF TIME-PERIOD 

FOR OSCILLATION 

September Û UNIFORM/NON-UNIFORM MOTION 

Û GRAPHICAL REPRESENTATION OF MOTION 

UNIT.11, 17, 12 REVISION 

Û HALF YEARLY EXAM 

 

October UNIT.14 ELECTRIC CURRENT AND ITS EFFECTS 

Û FORM OF ENERGY Û CFL AND LED  

Û SOURCE OF ELECTRICAL ENERGY 

ASSEMBLE – ELECTRIC BELL 

USING ITS COMPONENT 

November Û HEATING EFFECT OF CURRENT 

Û ELECTRIC FUSE AND MCB 

Û IMPORTANCE OF EARTHING 

Û MAGNATIC EFFECT OF ELECTRIC CURRENT 

Û ELECTRO MAGANET Û ELECTRIC BELL 

 

December UNIT.13 LIGHT 

Û RECTILINEAR PROPAGATION Û REFLECTION 

PLANEMIRROR/CURVED MIRROR Û RAY – DIAGRAM FOR 

1MAGE FOR CURVED MIRROR 

MAKE A CHART 

Û FOR IMAGE FORMATION IN 

FRONT OF CONCAVE 

MIRROR/CONVEXLENS FOR 

DIFFERENT POSITION OF OBJECT 

January Û REFRACTION Û LENS Û RAY-DIAGRAM FOR LENS Û 

DISPERSION OF LIGHT Û USES OF MIRRORS AND LENS 

(CONCAVE/CONVEX) 

 

February UNIT.11, 12, 14 AND 13 REVISION  

March ANNUAL EXAMINATION  

 

 



MATA DRAUPADI NAMDHARI GURU GOBIND SINGH PUBLIC SCHOOL 

JAMUNE, DALTONGANJ (PALAMAU) 

Syllabus (2019-20) 

STD – VII           SUB – CHEMISTRY 

PRESCRIBED BOOK   PUBLICATION 

1. NEW LEARNING SCIENCE  FRANK EDU 

2. SCIENCE LAB MANUAL  HORIZON 

 

 
 

 

Months  Chapter/Topic to be covered Activity/Project/Practical 

April UNIT.7 – ELEMENTS, COMPOUNDS AND CHEMICAL 

EQUATION 

Û SYMBOLS OF ELEMENT 

Û CHEMICAL FORMULAE OF ELEMENT 

MAKE A CHART OF SYMBOLS FOR 

Û ELEMENT OF LATIN CONVERSION 

Û ELEMENT NAMED FOR THE SCIENTIST 

NAME/PLACE OF INVENSION 

May Û CHEMICAL FORMULAE OF COMPOUND 

Û IMPORTANCE OF CHEMICAL FORMULAE 

Û VALANCY Û IONS Û RADIACALS 

Û WRITING CHEMICAL FORMULAE 

Û BAILANCING CHEMICAL EQUATION 

 

June UNIT.8 ACID, BASED AND SALTS 

Û INDICATORS FOR TESTING ACIDS/BASES 

Û ORGANIC ACIDS/MINERAL ACIDS 

Û BASES-STRONG/SALTS 

Û NEUTRALISATION/SALTS 

TABULATE 

Û SOURCE OF ORGANIC ACID 

Û PRODUCTION OF SALTS 

(ACIDC/BASIC/NEUTRAL) 

July UNIT.9 PHYSICAL AND CHEMICAL CHANGES 

Û CHARACTERISTICS Û IMPORTANCE 

Û CONDITION FOR RUSTING FOR IRON 

ENLIST 

Û PHYSICAL IRREVERSIBLE CHANGE 

Û CHEMICAL REVERSIBLE CHANGE 

August UNIT.18 WATER 

Û FORMS OF WATER Û DEPLETION OF WATER TABLE  

Û WATER CYCLE 

Û MISMANAGEMENT AND PROPER MANAGEMENT OF 

WATER 

Û RAIN WATER HARVESTING 

DRAW 

Û LABELLED DIAGRAM OF WATER CYCLE 

Û LABELLED DIAGRAM OF RAIN WATER 

HARVESTING 

September UNIT.7, 8, 9 AND 18 REVISION 

Û HALF YEARLY EXAM 

UNIT.15 SOIL Û FORMATION OF SOIL 

 

October UNIT.15 SOIL 

Û SOIL PROFILE Û COMPOSITION OF SOIL 

Û TYPE OF SOIL Û SOIL AND CROPS 

COLLECT 

Û SAMPLES OF DIFFERENT SOIL 

Û DRAW LABELLED DIAGRAM OF SOIL 

PROFILE 

November Û PROPERTIES OF SOIL 

Û SOIL CONTAIN AIR/WATER 

Û SOIL EROSION – CAUSE AND EFFECT 

ÛSOIL POLLUTION Û PERCOLATION OF WATER 

 

December UNIT.19 WASTE WATER MANAGEMENT 

Û SEWAGE Û COMPOSITION OF SEWAGE 

Û SEWAGE TREATMENT  

Û WASTE WATER TREATMENT PLANT 

DRAW 

Û LABELLED DIAGRAM OF WASTE WATER 

TREATMENT PLANT 

Û ON SITE SEWAGE DISPOSAL SYSTEM 

January Û SANITATION AND DISEASES 

Û ALTERNATIVE ARRANGEMENT OF SEWAGE DISPOSAL 

Û GOOD HOUSE KEEPING PRACTICES 

 

February Û SANITATION AT PUBLIC PLACES 

UNIT. 8, 9, 15 AND 19 REVISION 

 

March ANNUAL EXAMINATION  



MATA DRAUPADI NAMDHARI GURU GOBIND SINGH PUBLIC SCHOOL 

JAMUNE, DALTONGANJ (PALAMAU) 

Syllabus (2019-20) 

STD – VII           SUB – BIOLOGY 

Prescribed Books   Publisher 

1. New Learning Science  Frank Edu 

2. Science Lab Manual  Horizon 
 

 

Months  Chapter/Topic to be covered Activity/Project/Practical 

April L.1 NUTRITION IN PLANTS 

Û MODE OF NUTRITION – AUTO TROPHIC , 

HETEROTROPHIC, SAPROTROPHIC 

Û PHOTOSYNTHESIS 

ACTIVITY 

Û NEED OF CO2 GAS FOR PHOTOSYNTHESIS 

Û NEED OF LIGHT FOR PHOTOSYNTHESIS 

Û NEED OF CHLOROPHYZ FOR 

PHOTOSYNTHESIS 

May L.2 NUTIRITION IN ANIMALS 

Û MODE OF NUTRITION – HERBIVORES, CARNIVORES, 

OMNIVORES 

Û EFFCT OF SALIIVA ON STARCH 

June Û HOLOZOIC AND PARASIIC NUTIRTION 

Û HUMAN DIGESTIVE SYSTEM 

Û NUTRITION IN RUMINENTS 

Û LABELLED DIAGRAM  

 RUMINATS 

July L.10 ANIMAL FIBRE 

Û REARING OF SHEEP FOR WOOL 

Û SERICULTURE  

ACTIVITY 

Û TO DIFERENTIATE NATURAL FIBRE FROM 

ARTIFICIAL FIBRE 

August L.4 RESPIRATION IN ORGANISM 

Û BREATHING AND RESPIRATION (MACHANISM) 

Û AEROBIC AND ANAEROBIC RESPIRATION 

Û EXCHANGE OF GASES IN ANIMALS/PLANTS 

ACTIVITY 

Û HEAT AND CO2 GAS RELEASED DURING 

RESPIRATION 

September L.1, 2, 10 AND 4 REVISION  

L.3 TRANPORT AND EXCRETION 

Û TRANPORT OF MATERIAL IN PLANT/ANIMALS 

Û CIRCULATORY SYSTEM IN HUMAN 

Û EXCETION IN ANIMAL AND IN PLANT 

ACTIVITY 

Û PULSE RATE Û HEART-BEAT 

October L.5 REPRODUCTION IN PLANT  

Û SEXUAL/ASEXUAL REPRODUCTION 

Û DISPERSAL/GERMINATION OF SEEDS 

Û COMPARISION OF WIND POLLINATED 

AND INSECT POLLINATED FLOWERS 

November Û STUDY FOR THE PARTS OF A POWER 

Û POLLINATION/AGENTS OF POLLINATION 

Û VEGETATIVE PROPAGATION 

 

December L.6 CLIMATE AND ADAPTATION 

Û FACTORS OF CLIMATE 

Û ADAPTATION – REASON AND IMPORTANCE  

Û HIBERNATION ÛAESTIVATION 

Û CAMOUFLAGE 

Û GRAPHICAL REPRENTATION OF FACTORS 

OF CLIMATE 

January L.16 FOREST 

Û IMPORTANCE OF FOREST 

Û INTERDEPENDENCE OF PLANT AND ANIMAL Û FOOD 

CHAIN 

Û DEFORESTATION – REASONS AND CONSEQUENCES 

AFFORESTATION – CONSISTANCE OF LIFE 

Û DETAILED DESCRIPTION OF A FOREST IN 

INDIA 

Û PROJECT ON ANY WILDLIFE 

SANCTURARY / NATIONAL PARK 

(LOCATION, TYPE OF TREE / ANIMAL 

CLIMATIC CONDITION AND PHYSICAL 

FEATURES)  

February REVISION – L.1, 6, 4, 3, 5 AND 16  

March ANNUAL EXAMINATION  

 

 



MATA DRAUPADI NAMDHARI GURU GOBIND SINGH PUBLIC SCHOOL 

JAMUNE, DALTONGANJ (PALAMAU) 

Syllabus (2019-20) 

STD – VII            SUB – Hindi 

Bee’s Hindi ikBekyk 

O;kdj.k & vkvks O;kdj.k lh[ksaA 

            
 

 

ekl ikB dk uke ifj;kstuk dk;Z 

vizSy ikB & 1 igyh cwan ¼dfork½ 

ikB & 2 lksus dh d<+h ¼dgkuh½ 

ikB & 3 jk[k dh jLlh ¼dgkuh½ 

O;kdj.k & Hkk’kk] fyfi vkSj O;kdj.k] o.kZ fopkj] “kCn fopkj 

 

ebZ ikB & 4 Hkqous”oj ¼ys[k½ 

ikB & 5 f[kykSus okyk ¼dfork½ 

O;kdj.k & vusdkFkhZ “kCn] lekukFkhZ “kCn] Jqfr lefHkUukFkZd 

“kCn] vusd “kCnksa ds fy, ,d “kCn 

Hkkjr dh izeq[k 

ufn;ksa ds uke 

fy[kdj fo’k; esa 

fy[ksaaA 

twu ikB & 6 :i;s dh vkRedFkk ¼vkRedFkk½ 

O;kdj.k & laKk] milxZ] izR;;] loZuke 

 

tqykbZ ikB & 7 esgur jax ykbZ ¼gkL; O;aX;½ 

ikB & 8 fnu vkSj jkr ¼izR;sd izlax½ 

ikB & 9 fxYyw ¼laLej.k½ 

O;kdj.k & i= ¼vkSipkfjd½] fuca/k 

 

vxLr ikB & 10 ekW dg ,d dgkuh ¼dfork½ 

ikB & 11 ,d fnu dh ckn”kkgr ¼dgkuh½ 

 

flrEcj iqujko`fr $ v)Zokf’kZd ijh{kk 

vDVwcj ikB & 12 usrkth lqHkk’k panz cksl ¼thouh½ 

ikB & 13 cqf)eku dh ijh{kk ¼dgkuh½ 

O;kdj.k & fo”ks’k.k] vfodkjh “kCn] eqgkojs 

Hkkjr ds Lora=rk 

lsukfu;ksa ds fo’k; 

esa fy[ksaA 

uoEcj ikB & 14 ehjk ds in ¼in½ 

ikB & 15 vueksy HksaV ¼dgkuh½ 

O;kdj.k & fojke fpUg] i= ¼vukSipkfjd½ 

 

fnlEcj ikB & 16 Mkfd, dh dgkuh Lo;a mldh tckuh ¼lk{kkRdkj½ 

ikB & 17 fuU;kurs dk Qsj ¼yksddFkk½ 

O;kdj.k & fuca/k] vusdkFkhZ “kCn] foykse “kCn] le:ih 

fHkUukFkZd “kCn] vusd “kCnksa ds fy, ,d “kCn 

Hkkjr esa fdu&fdu 

oSKkfudksa dks ukscsy 

iqjLdkj feyk gSA 

mudh lwph rS;kj 

djsaA 

tuojh ikB & 18 rksM+rh iRFkj ¼dfork½ 

O;kdj.k & milxZ] izR;;] vifBr x|ka”k] laf/k ¼lkekU; 

ifjp;½ 

 

Qjojh iqujko`fr ikB] O;kdj.k & vkSipkfjd i=] loZuke  

ekpZ okf’kZd ijh{kk  



MATA DRAUPADI NAMDHARI GURU GOBIND SINGH PUBLIC SCHOOL 

JAMUNE, DALTONGANJ (PALAMAU) 

Syllabus (2019-20) 

STD – VII          SUB – SOCIAL SCIENCE 

Prescribed Book   Publisher 

Social Invention (7)  Timex 

Mapping the word  Acevision  
 

Months  Chapters to be covered Breakup of 

Periodic 

Assignments 

Activity/Project 

April History 

Ch.1 The Medival Period  

Geography 

Ch.1 Our environment 

Ch.2 The Earth’s Surface 

Civics 

Ch.1 Democracy 

T1 Practice of Map Skill book 

 

Complete Learning Time Q. No. – B, Page No. -105  

May History 

Ch.2 Regional Kingdoms I  

Geography 

Ch.2 The Earth’s Surface 

Ch.3 The Motions of Earth 

Civics 

Ch.2 Democratic in Action 

T1  

 

Prepare project on ‘Movements of the Earth’ 

June History 

Ch.3 The Delhi Sultanate   

Geography 

Ch.3 The Motions of Earth 

Civics 

Ch.2 Democratic in Action 

T1 Prepare Learning Time Q. No. – A, Page No. – 29 

 

Prepare a project (Learning Time) 

Q. No. – A, Page No. – 111 

Practice of Map Skill book 

July History 

Ch.4 Regional Kingdom II  

Geography 

Ch.4 Facts about the Atmosphere 

Civics 

Ch.3 Government in the States 

T2 Complete Learning Time – Q. No. – A, Page No. – 6 

(History) 

 

 

Learning Time – Q. No. – B, Page No. – 116 

Learning Time – Q. No. - A, Page No. - 180  

August History 

Ch.5 The Mughals  

Geography 

Ch.5 Weather and Climate  

Civics 

Ch.4 Media and Government 

T2 Practice of Map Skill book 

September Revision and Half Yearly Examination 

October History 

Ch.6 Architecture as Power-Forts and Sacred 

Places  

Geography 

Ch.6 Water 

Civics 

Ch.5 Advertising 

T3 Prepare Learning Time Q. No. – 1, Page No. – 55 

 

 

 

 

Learning Time – Q. No. – A, Page No. - 190 

November History 

Ch.7 Town Traders and Craftsman  

Ch.8 The Tribal Communities 

Geography 

Ch.7 Natural vegetation and wildlife 

Civics 

Ch.6 Equality in Gender 

 

T3  

 

 

Learning Time – Q. No. – A, page No. – 139 

 

Learning Time – Q. No. – B, Page No. – 195 



December History 

Ch.9 Popular Beliefs and Religious Debates  

Geography 

Ch.8 Human Environment Settlement, 

Transport and Communication 

Civics 

Ch.7 Markets around us  

T4 Practice of Map Skill book 

 

Prepare project on ‘Transport and Communication’ 

January History 

Ch.10 The growth of Regional cultures  

Geography 

Ch.9 Human – Environment Interaction 

Civics 

Ch.7 Markets around us 

T4 Complete Map Work of Learning Time Q. No. – A, 

Page No. – 83 

Learning Time Q. No. – A, Page No. – 152 

February History 

Ch.11 The Eighteenth Century  

Geography 

Ch.10 Temperature Grassland 

Ch.11 Deserts 

Civics 

Revision 

  

 

Learning Time – Q. No. – A, Page No. – 162 

March Annual Examination 

Notes : Annual Exam Portion : Annual Portion i.e. syllabus from Oct – Feb and 20% from Half yearly Portion. 

History       – Mughal Empire 

Geography – Earth Interior 

Civics        – State Government  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



MATA DRAUPADI NAMDHARI GURU GOBIND SINGH PUBLIC SCHOOL 

JAMUNE, DALTONGANJ (PALAMAU) 

Syllabus (2019-20) 

STD – VII           SUB – Sanskrit 

izLrkfor iqLrd & laLd`rok.kh 

izdk”kd & Acevision      
 

 

ekl ikB dk uke 

vizSy ikB & 1 dkyrso fo|k 

ikB & 2 lagfr% dk;Zlkf/kdk 

ikB & 3 vLekda fiz;k% iknik% 

O;kdj.ke~ & o.kZ fopkj% mPpkj.k LFkku] 

ebZ ikB & 4 milxZ ifjp;%] 

O;kdj.ke~ & o.kZ foU;kl] o.kZ la;kstu 

twu ikB & 5 xhrkuouhre~ 

ikB & 6 okrkZyki% 

O;kdj.ke~ & “kCn :i & nso] jek] fe=] vO;; “kCn 

tqykbZ ikB & 7 cqf);ZL; cya rL; 

ikB & 8 f”k{kkiznk% lwDr;% 

O;kdj.ke~ & /kkrq :i & iB] [kkn] Hkw] ue ¼yV~ rFkk y`V~ ydkj esa½ 

vxLr laokn ys[ku] fp= o.kZu] vifBr x|ka”k  

flrEcj ikB & 9 LoPN Hkkjre~ 

O;kdj.k & ^^rr^^ “kCn :i ¼rhuksa fyaxksa esa½ milxkZ%] le; ys[ku] ^^fde^^ “kCn :i ¼rhuksa fyaxksa esa½ 

iqujko`fr] v)Zokf’kZd ijh{kk 

vDVwcj ikB & 10 lqHkkf’krkfu 

ikB & 11 nsorkRek fgeky;% 

O;kdj.k & d̀] vl ¼yM-] yksV ydkj½ 

“kCn :i & unh] eqfu] rr~] fde~ 

uoEcj ikB & 12 =grqjkt% olUr% 

ikB & 13 okjk.klhekgkRE;e~ 

ikB & 14 uhfropukfu 

O;kdj.ke~ & vifBr x|ka”k] miin foHkfDr] ue] lg] ifjr%] vfHkr%] vye~] Hkh] cfg%A 

fnlEcj ikB & 15 izR;;k% ¼DRok] Y;i~ rqequ~½ 

ikB & 16 izk ~́tyk laLd`rHkk’kk 

ikB & 17 egku [kxksyoSKkfud% vk;ZHkV~V% 

O;kdj.ke~ & vO;;] le; ys[ku] fo”ks’k.k&fo”ks’;e~ 

tuojh ikB & 18 izgsfydk% 

ikB & 19 vLekda ns”k% 

ikB & 20 fo|ky; okf’kZdksRlo% 

O;kdj.ke~ & laokn] la[;k & 1&50 

/kkrq:i & iB] [kkn] Hkw] ue] d` vl~ n`”k] ¼yV~] yV̀] yax rFkk yksV~ ydkj esaa½ 

Qjojh ikB & 21 losZxq.kk% dk´~puekJ;fUr 

O;kdj.k & iqujkòfr  

ekpZ okf’kZd ijh{kk 

 

 



 

MATA DRAUPADI NAMDHARI GURU GOBIND SINGH PUBLIC SCHOOL 

JAMUNE, DALTONGANJ (PALAMAU) 

Syllabus (2019-20) 

STD – VII          SUB – Computer 

Prescribed Book  : Computer World 

Publisher   : Modest 

  
 

 

Month Unit No/Title Content Project /Assignment 

April Chapter - 1 Computers through Ages Û Advancement of automation in 

computing devices. 

Û Mechanical computers to electronic 

computers. 

Û Use of vaccum tubes and transistors in 

computers. 

 

May Chapter - 1 Computers through Ages Û Use of integrated circuits with many 

transistors 

Û Use of micro processors invented at Intel 

in 1971. 

Û To know about early computers such as 

Mark I, ENIAC, UNIVAG etc. 

Û To know about different types of 

computers and computer generations. 

 

June Chapter – 2 Computer Software Û To know about various types of 

software. 

Û To know about system software. 

Û To know about application software. 

 

July Chapter – 2 Computer Software Û To know about operating systems. 

Û To know about language translators. 

Û To know about utility software. 

 

August Chapter – 3 Inserting table in MS Word Û To lean creating or inserting tables in 

MS Word. 

Û To know how to change or modify a 

table. 

Û To know how to edit or format a table. 

Û Creating Main Document. 

Û Creating Data Source. 

Û Merging Main document and 

the data source. 

September Chapter – 3 Inserting table in MS Word 

Chapter – 4 Ms Word – Mail Merge 
Û To know how to calculate in a table. 

Û To know how to add borders and shades 

in a table. 

Û To know about Mail Merge. 

Û Creating data source. 

Û Creating new main document. 

 

October Chapter – 4 Ms Word – Mail Merge Û Adding a merge field in the main 

document. 

Û Merging the data source and the main 

document. 

Û Inserting header and footers. 

Û Inserting foot notes. 

Û Inserting foot notes. 

November Chapter – 5 

 

 

 

 

Chapter - 6 

Û A review of excel. 

Û Editing cell content. 

Û Changing column width. 

Û Naming range 

Û Simple formatting  

Managing Data in MS Excel 

Changing and Deleting Range 

Names. 

December Chapter – 7  

Chapter – 8 

Editing a Worksheet 

MS Power Point 

 



January Chapter – 9  

Chapter – 10 

More on Q. Basic 

Virus 

 

February Chapter – 11 More on Internet & Revision  

March Annual Examination 

 

 

 

 


