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LESSON 5-1

Preparing a Chart of Accounts
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1=l TERMS REVIEW

i

JArranging accounts,
1.ledger assigning numbers,

2.general ledger keeping records
3 account number JNumber assigned to

account
4.file maintenance  Qcontains all the accounts
5.0pening an dWriting an account title and
account number on the heading of
an account

A group of accounts
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RELATIONSHIP OF A T ACCOUNT

TO AN ACCOUNT FORM

Information needed to trace T Account
entry back to journal page Debit side | Credit side
ACClOUNT l i l l ACCOUNT NO.
‘ DATE ITEM P:ESFI' DEBIT CREDIT DEB'TBALANCECRED”-
| | | ,L_} ;| || | |
| | [ill] fillE \T | !T

Balance columns

Also known as balance-
ruled account form

CENTURY 21 ACCOUNTING © Thomson/South-Western LESSON 5



CHART OF ACCOUNTS

Arrange in the same order appear

Assets - most liquid .
q (TEEU%H ?Hj on financial statements. Assets,
Liabilities & OE - g l/ ) u Liabilities, Owner s Equity,
. 7549 Broad
Alphabetically o etiD e ok Revenue, and Expenses
CHART OF ACCOUNTS
Balance Sheet Accounts Income Statement Accounts
(100) ASSETS (400) REVENUE
110 Cash 410 Sales

120 Petty Cash
130 Accounts Receivable—Qakdale School 1200} E‘X.PENSES
140 Accounts Receivable—Campus Internet Cafe 514, duerlising Bxpanse
i 520 Insurance Expense
128 g?;;?aligslnsurance 530 Mliscellaneous Expense
540 Rent Expense

(200) LIABILITIES 550 Supplies Expense
210 Accounts Payable—Supply Depot 560 Utilities Expense
220 Accounts Payable—Thomas Supply Co.

(300) OWNER'S EQUITY
310 Kim Park, Capital
320 Kim Park, Drawing
330 Income Summary
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ACCOUNT NUMBERS

1T 5 0 Supplies
Y v

General ledger division  Location within general ledger division
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account No. 110 E

| BALANCE
DATE ITEM P:ESFT‘ DEBIT CREDIT ‘
% | DEBIT ‘ CREDIT

1. Write the account title after the word Account in the heading.
2. Write the account number after the words Account No. in the heading.
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3. Prepare a Chart of Accounts
1. Start with Assets, Liabilities, etc...
2. Number by 10s with in Grouping
Example:
Cash - 100
Accts Rec - Amber Jorgenson - 110

?? - How do you arrange Assets? How do you arrange Liabilities
and OE? What are the General Ledger Divisions?

See page 97
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4. Add the two new accounts:

1. Gasoline Expense
2. Utilities Expense

7?7 - What is the General Ledger Division? What order do they go?
What 1s their Account Number?

See page 98
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Work Together

5. In Working Papers, Open Cash

?7? What 1s written 1st and where? What is written next? What
form would we be using (official name)?

See page 99
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LESSON 5-2

Posting from a General
Journal to a General Ledger
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TERM REVIEW

B posting
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POSTING AN AMOUNT FROM THE DEBIT

l COLUMN OF A GENERAL JOURNAL age 96

GENERAL JOURNAL PAGE 1
|

DATE ACCOUNT TITLE DNO:' PROESFT. DEBIT CREDIT
\|Aug. 1 Cash R1 110 | 500000 ( |

Kim Park, Capital

| \‘ I

ACCOUNT NO. 1 10

ACCOUNT Cash

\Aug.| 1 G1 | sio'o_oioo:%n—}s_oiogooo: ]
1. Write the date. 4. Write the new account balance.
2. Write the journal page number. 5. Return to the journal and write
3. Write the debit amount. the account number.
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POSTING AN AMOUNT FROM THE CREDIT

COLUMN OF A GENERAL JOURNAL page 97

GENERAL JOURNAL PAGE 1
|

DATE ACCOUNT TITLE DNO;' PROESFT. DEBIT CREDIT
|Aug.| 1| Cash r1| 110 | dolojojoo] |

Kim Park, Capital (310 ] ‘ | 500000

| a

0| = |

account Kim Park, quital ccount no. 310

Al 1 61| [ seoooo—fl— 500000
1. Write the date. 4. Write the new account balance.
2. Write the journal page number. 5. Return to the journal and write
3. Write the credit amount. the account number.
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POSTING A DEBIT AMOUNT TO AN

l ACCOUNT WITH A DEBIT BALANCE page 98
GENERAL JOURNAL pace 1
e
= = ERER T
d| 7| Supplies M1 | 150 | \'7__7_7
| 50(0| 00| =

AccouNT No. 150

8| | Accounts Payable- -Supply Depot 210 \
:,/coum Supplies

/ |lAug.| 3 i} [2|7)s] )| || 2|715|00

e 7 GI 000——}“—-—» 77500
1. Write the date. 4. Write the new account balance.
2. Write the journal page number. 5. Return to the journal and write
3. Write the debit amount. the account number.
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POSTING A DEBIT AMOUNT TO AN

l ACCOUNT WITH A CREDIT BALANCE page 99

GENERAL JOURNAL pace 1
DATE ACCOUNT TITLE °N°:' P:ET_" DEBIT CREDIT
.| 11| Accounts Payable—Supply Dejlot c3| 210 3]0'0 00 HE
Cash i i 30000

count Accounts Payable—Supply account No. 210

ITEM PR?ESFT‘ DEBIT CREDIT DEBlTBALéNCECREDrr
1g. | 7 el || IsQgo] | ' ” 5()()()()
11 _G1 | 300000 i 20000
1. Write the date. 4. Write the new account balance.
2. Write the journal page number. 5. Return to the journal and write
3. Write the debit amount. the account number.
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g JOURNAL PAGE WITH POSTING

il coMPLETED

GENERAL JOURNAL pace 1
DATE ACCOUNT TITLE T (aseal DEBIT CREDIT
1| Alig.| 1/Cash R1| 110 | Ssfojololoo] TTTT] I+
2 Kim Park, Capital 3.0 [ 5000000 :
3 3 Supplies C1 150 27,500 1' 3
2 Cash 110 | 271500 «
S| 4 Prepaid Insurance czl160]| 1 20 0:00‘ 5
3l _ Cash l170 ] | 120000 ¢
7 7 Supplies M1| 150 50000 | 12
E . Accounts Payable—Supply Depot | 210 | . 50000 ¢
9 11 | Accounts Payable—Supply Depot C3 210 330 000 9
10 Cash | 110 | L 1310000
w| |12/cash T12| 110 | [2]9lsloo] [ "
12 Sales 410 || 29500
13 12 Accounts Receivable—Oakdale School | ST | 130 | 3'15 0oo, J | J‘ 13
a| || Sales 410 | 35000
15 12 Rent Expense C4 540 310|000 15
16 Cash 110 | 30000 s
7 12 Litilities Fxnense G600 41000 ¥

continued on next slide
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¢ JOURNAL PAGE WITH POSTING

l COMPLETED

(continued from previous slide)

%] ~ Cash ™T'TO™ (IS 001007 7
17 12 Utilities Expense C5 560 4000 I =
19 Cash 110 | 1] | 4000
19 12 Cash R2 110 20000 19
20 Accounts Receivable—Oakdale School 130 . 20000 2z
21 12 Kim Park, Drawing Cc6 320 1.2/500 21
22 Cash 110 125002
23 13 Accounts Receivable—Campus Internet Cafe | R3 = 140 10000 23
24 Sales 410 10000 |2+
25 14 Advertising Expense C7| 510 7800 i 25
2, Cash 110 ' 7/800] 2
27 14 Cash T14 110 44500 27
28 Sales 410 | 44500 2
20 17 Petty Cash Cc8 120 10000 20
30 Cash 110 | 10000 =
31 18 Advertising Expense Cc9 510 12500 31
32| Cash | 110 | . 112|500 |32
3 20 Supplies M2| 150 5000 HE
d | . Accounts Payable—Thomas Supply Co. | 220 | | | 5000 |34
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Work Together 5.2
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LESSON 5-3

Completed General
Ledger, Proving Cash, and
Making Correcting Entries
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TERMS REVIEW

B proving cash
W correcting entry
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r‘@ GENERAL LEDGER WITH POSTING

ll.!i

ESIE

account Cash

=] coMPLETED

AccounT no. 110

DATE ITEM PROESFT. DEBIT CREDIT DEBn'BALANCECRED]T
Aug.| 1) G1 | 500000 | 50llooo 1

| 3 G1 | 27500 472500 |

\ 4 G1 1200000 352500

| 11 G1 | 30000 322500 |

| 112 G1 2/9500 | 3i5/2j0/00] ||

i t— Lol cislalnlanll. 2iololpionil. loldad i
| 27] G2 TP Re s e———
.28 G2 | | 20jojoo| 4122200] |||

[ 28] G2 | 119000 | | s3l1jzoo] ||

| |31] 6z | [[] .77773000;_ 5’28200:_ R

| [31 G2 | 50000 478200

| 31 G2 | 19000 | 4l9\7i2i00 ||

\ 31 G2 | 800 496400 \

| |

| AccouNnT No. 120

(continued on next slide)

ACCOUNT Petty Cash

DATE

|Atig. |17

BALANCE
ITEM PROESFT' DEBIT CREDIT 1T
. DEBIT CREDIT
NETE— ] I
G1 1/00/00 10000

t—q—1
|
Vo
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r‘% GENERAL LEDGER WITH POSTING

1=l compLETED

account Accounts Receivable—Oakdale School Account No. 130
W Il BALANCE
DATE | ITEM PROESFT' DEBIT CREDIT EERTT T
Anig. 12 G1 35000| 35000
12| ‘

account Accounts Receivable—Campus Internet Cafe account no. 140

BALANCE

DATE ITEM =
REF. . ‘ DEBIT CREDIT

10000

Alig. 13

account Supplies AccounT No. 150

DATE ITEM PROES::' DEBIT CREDIT - BEBIT BALﬁNCECREDIT
Ailg.| 3] 61 | [27s00] [TTT [ [27sloo] TTTT
7 Gl | 50000 1L__|7715|00{
_|20] G| |[sidoo] |[[] | |&i2sloo]
|28 G2 | 20000 | 102500 I
[
|

(continued on next slide)
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r‘% GENERAL LEDGER WITH POSTING

1=l compLETED

account Prepaid Insurance account no. 160

“ BALANCE

EOSN DEBIT CREDIT

DATE ITEM REF.

DEBIT

120000

CREDIT

account Accounts Payable—Supply Depot AccounTt no. 210

BALANCE
DATE ITEM P:ESFT' DEBIT CREDIT ™
* DEBIT CREDIT
Aug.| 7 G1

,,,,,,

G1

account Accounts Payable—Thomas Supply Co. Account no. 220

I BALANCE
DATE ITEM PF:LSFT' | DEBIT CREDIT DEBIT | CREDIT
Az&g 20 ci slojoo| [T | 5000

(continued on next slide)
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i GENERAL LEDGER WITH POSTING

l COMPLETED

account Kim Park, Capita’ account no. 310
T BALANCE
DATE ITEM ner. | DEBIT | CREDIT T e
Aug. 1 Gl | - 500000 500000
| 1 |

( [ account Kim Park, Drawing Account No. 320
| BALANCE
\ DATE ITEM P:ES;I' DEBIT CREDIT
; DEBIT CREDIT
20 | T [ T I | 1
Aug. 12 Gl | 12500 | |12500] ||
31 G2 | 50000 L l625i00] | |
—— £ - + - - H- b - — —l 3 T S T — - -+
! 1 ! ‘ B !
account Income Summary AccounTt No. 330
"""" BALANCE
DATE ITEM P:ES;__T' DEBIT CREDIT T
‘ DEBIT CREDIT

(continued on next slide) --.4 - ‘ | ' - ) S
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i GENERAL LEDGER WITH POSTING

l COMPLETED

account Sales account No. 410
DATE ITEM PROESFT‘ DEBIT CREDIT DEBlTBALﬁNCECREmT
Aug. 12 Gl 29500 B 29500
L 12| Gl il 351000 || || 64500
I 6| [[[[ | Hojooo] [[]] | |74isloo]
L |14 GL| |||| | 4400 |||| | 179000|
| |21 G2 919500 || 2185100
.28 G2 ||| 119000, || | | 337500
| 131] G2 |[|| | [m9ooo] |||[ | 356500)
|
| [ account Advertising Expense Account No. 510
s
1] | i BALANCE
‘ DATE ITEM PROESFT. | DEBIT CREDIT B T
Ai‘ig 14 Gl | | |7800 | | | 7800
18 61| |1izs00] [|[] | [203l00]
, , 31 G2 1000 21300
(continued on next slide) 1 T T T
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i GENERAL LEDGER WITH POSTING

l COMPLETED

account Insurance Expense ACCOUNT No. 520
BALANCE
DATE ITEM P:Esg' DEBIT CREDIT

DEBIT CREDIT

account Miscellaneous Expense Account No. 530

BALANCE

DATE ITEM DEBIT CREDIT

DEBIT

2000

CREDIT
At 31 |
131

account Rent Expense account No. 540

BALANCE
DATE ITEM PROES:_.T' DEBIT CREDIT
: DEBIT CREDIT
20-- | T | T 1 =3 T
Aug. 12 GI | 30000 L 30000

(continued on next slide)
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!H 1 GENERAL LEDGER WITH POSTING

2| COMPLETED

SMATIeR LawAn

account Supplies Expense ACCouNT No. 350
BALANCE
DATE ITEM / DEBIT CREDIT
' DEBIT CREDIT

|
|
! account Utilities E)gpense ACCOUNT No. 36()

BALANCE
DATE ITEM P:ESFT. DEBIT | CREDIT | R RO -1
Alg. 12 G| |ooo) ||| | |Mooo] ||| |
127 G2 | | 17000 ||l |2jzojoo] | |
| T T T T T i

(continued from previous slide)

LESSON 5
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PROVING CASH

NO. 15 $ :

o = account Cash AccounT No. 110
I - -
|

I BALANCE

i | DATE ITEM FORAT: DEBIT CREDIT i ‘
| ENE DEBIT | crepiT |

BAL. BROT. FOR'D £ 64| 00 : H—— . — e e e e

AMT. DEPOSITED I I I 4 4 i " | TR - { I S - - D T T - U - = = e
| tAl ol {

SUBTOTAL | |31 G2 | 1|9,0100 L1 4;9i614 00 ’ \ |

T B B AR B
|

SUBTOTAL :

AMT, THIS CHECK |

BAL CARD FOR'D |
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% MEMORANDUM

l FOR A CORRECTING ENTRY.

i

MEMORANDUM = "

A cash payment of 14000 for adhertising
Oettober 30 20~ was debited in error 2

Miscdllanaons Lipense

Signed: /6”7’ }DG/{ Date: /VO(/WZ&’/' 73, 2=
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L1.JOURNALENTRY

12} TO RECORD A CORRECTING ENTRY  page to

November 13. Discovered that a payment Advertising Expense
of cash for advertising in October was 140,00
Jjournalized and posted in error as a debit
to Miscellaneous Expense instead of

Miscellaneous Expense

. 140.00
Advertising Expense, $140.00.
Memorandum No. 15.

n Dat Debit

ale
GENERAL JOURNAL PAGE 7

I DATE ACCOUNT TITLE MPROESFT DEBIT CREDIT
o v ,/ _I_,l_‘!_ _ -
28 13| Advertising Expense M15 =i 40()0 || 28
29\ Miscellaneous Expense \nl Source Document 1 4 0 00 29
30[ | [TETT] | I 30

Credit
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