HOW TO WRITE A SUCCESSFUL
CV FOR INDUSTRY
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INTRODUCTION TO CV WRITING

 The CV should provide both an overview of the past and the competences relevant for
the position.

 The CV should present relevant areas of responsibility, tasks and results and through this
show skills and competences

« A CVisanin-depth document with a high level of detail about your achievements and
experiences relevant for the job

* Personal marketing material rather than a chronological overview
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BEFORE WRITING A CV:

« Consider the job ad and make a list of the
professional and personal skills highlighted

in the job ad ' The job This | can learn

» Consider which of your skills, qualifications, You: This I match ~ 757%

and results that are relevant for the job.

« Consider who the receiver is
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FORMAT AND LAYOUT

Lt eSSy me./" = |

M education/skills: e il.com

- experienced graphic designer
- bachelor in children's psychology & russian language
~ beginer, but soo0o talented web-designer

| )
© i like: to learn something new: -
B to create unucual decisions and ancweor ?0\ N

poople with good sonse oh humor ;)

 The CV should be accurate and easy to read

L8 e a b-desig & phot ipul . 'wa from Ukraine (where
ve been working &+ years in a printing/design company) & row i live in Géor-
gia (Alpharetta) & i want to find a job because i have an irresistible desire to
continuously develop & progress my skills & because i LOVE design. "m looking
for a part-time or freelance job to apply wy skills & i think my experience &
talent can be a benefit for any company.

ps i have a green card, usa driver’s license & 2 kids )

« Short - Preferably 2-3 pages
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favorite sort:
Photoshop - forovor
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AL Corel, Xara =D, |

my hobby:

c‘:"GQ Maker + some 'ox:;—.
dditionn

rography 1onal) prograzs that
v(ho shoot mome new K N 1 need for
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to life the

« Use bullets rather than long paragraphes.

cning 3D proSrems o
(my newest hobby I N

scrapbooking

50, this is web-d
Dananas-web. deviantart com

« Remember that the recruiter spends 30 seconds on

yone
— here are my works as free-lancer -
drawing (hand’ O ANNna-BaNans 76.deviantart. com
aigital painving
. . , & here are my works in printing Company -
reqadql nq | o e Sk gl i £
. -1 - - -
e PS.]lif you want to see ordinary. boring, but -maybe -more- informative
. verslon of my resume., please, request the Word file :)
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CV STRUCTURE AND LAYOUT

Personal information including picture

« Name, address, mail, phone, Linkedin profile, (research gate)

Resume/profile
* 4-5lines summary of your key characteristics and skills relevant for the job
 Caninclude technical skills overview if relevant

Work experience
« Key tasks, skills and results relevant for the job

Education
« PhD, MSc and BA. Elaborate key skills and achievements if different fromm PhD
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CV STRUCTURE AND LAYOUT

Honours, grants and awards

What and how much

Relevant courses

* Include if relevant for the job or out of the ordinary
Other experience/voluntary work

* Include if it contributes positively and has given you competences: board work, network,
event organisation.

Languages

IT

Leisure and interests
References
Publications
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DO"S AND DON'TS

Don't

* Read the job ad thorougly - make a skills list ~ « Send out a standard CV

« Remember that everything you write should * Waste space on irrelevant skills and

be relevant for the job experiences
* Present your skills, qualifications and *  Write too crammed
experiences - not your titles *  Write one word bullets

* Use arelevant picture

* Update your Linkedin profile
* Kill your darlings

» Spell check!
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USEFUL LINKS

/v

Find this presentation including examples of personal profiles and work experience:
http://talent.au.dk/career/career-services/job-hunting-toolkit/

For booking career counselling: http://talent.au.dk/career/career-services/individual-
counselling/

For more about job search and CV writing:

Euraxess: https://euraxess.ec.europa.eu/career-development/researchers/discover-
careers-beyond-academia

Vitae: https://www.vitae.ac.uk/researcher-careers/career-management-for-
researchers/creating-effective-cvs-as-a-researcher

Hit med jobbet: https://hitmedjobbet.dk/ressourcer/skabeloner-til-ansoegning/
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CONTACT INFORMATION

Vibeke Broe & Jane Midtgaard Madsen

PhD Career Consultants
@: vibr@au.dk and jamm@au.dk

www.talent.au.dk/career

www.facebook.com/aucareerphd AU CAREER

ANEUS UNIVERSITY
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