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SPECIAL NOTE 

The Bid Proposal and Contract forms have been included in both the Specifications Book 
and the Bid Submittal Package.  The forms in the Specifications Book are for 
informational purposes only and need not be completed or submitted with the Bid.  All 
forms in the Bid Submittal Package must be completed and submitted with the bid. 
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City of Tacoma 
Environmental Services/Solid Waste Management 

REQUEST FOR BIDS, Specification No. ES20-0177F  
Solid Waste Management SSI Compactor Maintenance 

Submittal Deadline:  11:00 a.m., Pacific Time, Tuesday, June 30, 2020 
Submittal Delivery:  Sealed submittals will be received as follows: 

By Email: 
bids@cityoftacoma.org 
Maximum file size: 35 MB. Multiple emails may be sent for each submittal 
By Mail: 
City of Tacoma Procurement & Payables Division 
Tacoma Public Utilities  
PO Box 11007 
Tacoma, WA 98411-0007

Until further notice, public Bid Opening meetings have been cancelled. 
Submittals in response to a RFB will be recorded as received. As soon as possible on the day of 
submittal deadline, preliminary results will be posted to www.TacomaPurchasing.org. 
Solicitation Documents: An electronic copy of the complete solicitation documents may be viewed and 
obtained by accessing the City of Tacoma Purchasing website at www.TacomaPurchasing.org.  

• Register for the Bid Holders List to receive notices of addenda, questions and answers and related
updates. 

• Click here to see a list of vendors registered for this solicitation.
Pre-Proposal Meeting: A pre-proposal meeting will not be held. 
Project Scope: The City of Tacoma (City), Environmental Services Department, Solid Waste Management 
Division is soliciting a Request for Bid (RFB) from qualified firms to furnish labor, materials, parts and 
supervision to perform maintenance, repair, renovation, and other mutually agreed upon work on the City’s 
East & West Compactor equipment at City of Tacoma, Solid Waste Management’s Resource and Transfer 
Station. The equipment includes two compactor systems manufactured by SSI Shredding Systems Inc., model 
number 4500 SPH . The contract resulting from this RFB will also allow for hiring the required craft and 
professional staff, and material and parts procurement as may be required by Solid Waste Management for 
this equipment maintenance. 
Estimate: N/A 
Paid Leave and Minimum Wage: Effective February 1, 2016, the City of Tacoma requires all employers to 
provide paid leave and minimum wages, as set forth in Title 18 of the Tacoma Municipal Code. For more 
information visit www.cityoftacoma.org/employmentstandards. 
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Americans with Disabilities Act (ADA Information: The City of Tacoma, in accordance with Section 504 of 
the Rehabilitation Act (Section 504) and the Americans with Disabilities Act (ADA), commits to 
nondiscrimination on the basis of disability, in all of its programs and activities. Specification materials can be 
made available in an alternate format by emailing Gail Himes at ghimes@cityoftacoma.org, or by calling her 
collect at 253-591-5785. 
Additional Information: Requests for information regarding the specifications may be obtained by contacting 
Samol Hefley, Senior Buyer by email to shefley@cityoftacoma.org.  
Protest Policy: City of Tacoma protest policy, located at www.tacomapurchasing.org, specifies procedures for 
protests submitted prior to and after submittal deadline. 

 
Meeting sites are accessible to persons with disabilities. Reasonable accommodations for persons with 
disabilities can be arranged with 48 hours advance notice by calling 253-502-8468. 

  
 



SPECIAL REMINDER TO ALL BIDDERS 

PLEASE NOTE:  Be sure you have complied with all specifications and 
requirements and have signed all required documents. 

YOUR ATTENTION IS PARTICULARLY CALLED to the following forms, which 
must be executed in full before the bid is submitted: 

1. BID PROPOSAL:  The unit prices bid must be shown in the space
provided. Check your computations for omissions and errors.

2. SIGNATURE PAGE:  To be filled in and executed by a duly authorized
officer or representative of the bidding entity.  If the bidder is a subsidiary or
doing business on behalf of another entity, so state, and provide the firm
name under which business is hereby transacted.

3. BID BOND:  The Bid Bond must be executed by the person legally
authorized to sign the bid, and must be properly signed by the
representatives of the surety company unless the bid is accompanied by a
certified check. If Bid Bond is furnished, the form furnished by the City must
be followed; no variations from the language thereof will be accepted. The
amount of the Bid Bond must be not less than 5% of the total amount bid.

4. CERTIFICATION OF COMPLIANCE WITH WAGE PAYMENT STATUTES:
Bidder shall complete this form in its entirety to ensure compliance with
state legislation (SHB 2017).

5. STATE RESPONSIBILITY AND RECIPROCAL BID PREFERENCE
INFORMATION:  Bidder shall complete this form in its entirety to ensure
compliance with state legislation (SHB 2010).

6. SUBCONTRACTOR LIST:  Bidder shall list all subcontractor(s) proposed to
perform the work of heating, ventilation and air conditioning, plumbing, as
described in Chapter 18.106 RCW, and electrical as described in Chapter
19.28 RCW.

FAILURE TO LIST SUBCONTRACTORS WILL RESULT IN THE BID 
BEING NON-RESPONSIVE AND THEREFORE VOID. 

7. STATEMENT OF QUALIFICATIONS:  The Contractor or subcontractor
shall fill out this form in its entirety proving they meet the requirements as
outlined in these specifications.  It shall be the sole determination of the
Engineer to determine if the Contractor/subcontractor does in fact meet
the requirements.  This is a condition of award of the contract.



8. SMALL BUSINESS ENTERPRISE (SBE):

Equal Opportunity and Small Business Enterprise forms must be fully and
accurately completed and returned at the time of the submission of bids.
These forms are used to determine if the bidder complies with Chapter 1.07
of the City of Tacoma Municipal Code (TMC) and Washington law.

The SBE goal for this project is 0 percent. 

a. The following steps shall be used to determine the level of SBE usage:

• If the low bidder meets the SBE goal, the bid shall be presumed the
lowest and   best responsible bid for contract award.

• If the lowest priced bid does not meet the SBE goal, but the bid of
any other responsive and responsible bidder does, and such other
bid(s) is or are priced   within five percent of the lowest bid, then the
following formula shall be applied to each such other bid:

BidEvaluatedBidBaseLowxx
PercentageGoalSBE
PercentageUsageSBEBaseBid =








− )05(.)(

NOTE: The ratio of SBE usage to the SBE goal in this formula 
above shall not exceed 1. 

b. For the purposes of determining the Evaluated Bid, all alternates,
additives, and deductives selected by the City will be added to the base
bid as indicated in the Bid Proposal.

c. Contractors are also subject to the City’s ordinance and regulations
pertaining to having an affirmative action program and prohibiting
discrimination. Please contact the SBE Office at (253) 591-5224 for
assistance. The list of SBE subcontractors is available at:

https://www.cityoftacoma.org/government/city_departments/commun
ity_and_economic_development/small_business_enterprise/s_b_e_
vendors/ 



9. EQUAL EMPLOYMENT OPPORTUNITIES:  The City of Tacoma’s Prime
Contractor’s Pre-Work Form shall be completed by the bidder and
submitted with the bid. This form is used to determine the bidder’s EEO
practices in accordance with Executive Order 11246 and TMC 10.26.

POST AWARD FORMS EXECUTED UPON AWARD: 

A. CONTRACT:  Must be executed by the successful bidder.

B. PAYMENT BOND TO THE CITY OF TACOMA:  Must be executed by
the successful bidder and his/her surety company.

C. PERFORMANCE BOND TO THE CITY OF TACOMA:  Must be
executed by the successful bidder and his/her surety company.

D. CERTIFICATE OF INSURANCE:  Shall be submitted with all required
endorsements.

E. LEAP UTILIZATION PLAN:  Shall be submitted at the Pre-Construction
Meeting.

F. GENERAL RELEASE.

CODE OF ETHICS:  The successful bidder agrees that its violation of the 
City’s Code of Ethics contained in TMC Chapter 1.46 shall constitute a breach 
of the contract subjecting the contract to termination. 

LOCAL EMPLOYMENT AND APPRENTICESHIP TRAINING PROGRAM 
(LEAP): 

The Local Employment and Apprenticeship Training Program (LEAP) has been 
adopted to counteract economic and social ills, which accompany high rates of 
unemployment within the City of Tacoma. The Tacoma City Council 
established the mandatory LEAP program for public works contracts pursuant 
to Ordinance No. 28520. The primary goal is to provide an opportunity for City 
of Tacoma residents and Tacoma Public Utilities ratepayers to enter 
apprenticeship programs, acquire skills, and perform work that will provide 
living wages. 

LEAP Goals: 

1. Local Employment Utilization Goal – Prime contractor is required to
ensure that 15 percent of the labor hours worked on the project are
performed by residents of the City of Tacoma or economically distressed
areas of the Tacoma Public Utilities service area.



2. Apprentice Utilization Goal - Prime contractor is required to ensure that 15
percent of the labor hours worked on the project are performed by
apprentices who reside in the Tacoma Public Utilities service area.

NOTE:  The two goals can be satisfied concurrently if the prime contractor 
utilizes individuals who simultaneously meet the requirements of both goals, 
such as an apprentice who resides in an economically distressed area of the 
Tacoma Public Utilities service area.  
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CITY OF TACOMA 
FINANCE/PURCHASING DIVISION 

SPECIAL NOTICE TO BIDDERS 

Public works and improvement projects for the City of Tacoma are subject to Washington state 
law and Tacoma Municipal Code, including, but not limited to the following:   

I. STATE OF WASHINGTON

A. RESPONSIBILITY CRITERIA – STATE OF WASHINGTON

In order to be considered a responsible bidder the bidder must meet the following mandatory 
state responsibility criteria contained in RCW 39.04.350:  

1. Have a current certificate of registration as a contractor in compliance with chapter 18.27
RCW, which must have been in effect at the time of bid submittal;

2. Have a current Washington Unified Business Identifier (UBI) number;
3. If applicable:

a. Have Industrial Insurance (workers' compensation) coverage for the bidder’s
employees working in Washington, as required in Title 51 RCW;

b. Have a Washington Employment Security Department number, as required in Title
50 RCW;

c. Have a Washington Department of Revenue state excise tax registration number, as
required in Title 82 RCW and;

4. Not be disqualified from bidding on any public works contract under RCW 39.06.010
(unlicensed or unregistered contractors) or 39.12.065(3) (prevailing wage).

5. Have received training on the requirements related to public works and prevailing wage
under this chapter and chapter 39.12 RCW and must designate a person or persons to
be trained on these requirements. The training must be provided by the department of
labor and industries or by a training provider whose curriculum is approved by the
department. Bidders that have completed three or more public works projects and have
had a valid business license in Washington for three or more years are exempt from this
subsection.

B. RECIPROCAL PREFERENCE FOR RESIDENT CONTRACTORS:

Effective March 30, 2012, RCW 39.04.380 imposes a reciprocal preference for resident 
contractors.  Any bid received from a non-resident contractor from a state that provides an in-
state percentage bidding preference is subject application of a comparable percentage 
disadvantage.  

A non-resident contractor from a state that provides an in-state percentage bidding preference 
means a contractor that: 

1. Is from a state that provides a percentage bid preference to its resident contractors
bidding on public works projects, and

2. Does not have a physical office located in Washington at the time of bidding on the City
of Tacoma public works project.

The state of residence for a non-resident contractor is the state in which the contractor was 
incorporated, or if not a corporation, the state in which the contractor’s business entity was 
formed.  
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The City of Tacoma will evaluate all non-resident contractors for an out of state bidder 
preference.  If the state of the non-resident contractor provides an in state contractor 
preference, a comparable percentage disadvantage will be applied to the non-resident   
contractor’s bid prior to contract award.  The responsive and lowest and best responsible bidder 
after application of any non-resident disadvantage will be awarded the contract.  

The reciprocal preference evaluation does not apply to public works procured pursuant to RCW 
39.04.155, RCW 39.04.280, federally funded competitive solicitations where such agencies 
prohibit the application of bid preferences, or any other procurement exempt from competitive 
bidding.  

Bidders must provide the City of Tacoma with their state of incorporation or the state in which 
the business entity was formed and include whether the bidder has a physical office located in 
Washington. 

The bidder shall submit documentation demonstrating compliance with above criteria on the 
enclosed State Responsibility and Reciprocal Bidder Information form. 

C. SUBCONTRACTOR RESPONSIBILITY

1. The Contractor shall include the language of this subcontractor responsibility section in
each of its first tier subcontracts, and shall require each of its subcontractors to include
the same language of this section in each of their subcontracts, adjusting only as
necessary the terms used for the contracting parties.  The requirements of this section
apply to all subcontractors regardless of tier.

2. At the time of subcontract execution, the Contractor shall verify that each of its first tier
subcontractors meets the following bidder responsibility criteria:

a. Have a current certificate of registration as a contractor in compliance with chapter
18.27 RCW, which must have been in effect at the time of subcontract bid submittal;

b. Have a current Washington Unified Business Identifier (UBI) number;

c. If applicable, have:

a. Have Industrial Insurance (workers' compensation) coverage for the bidder’s
employees working in Washington, as required in Title 51 RCW;

b. A Washington Employment Security Department number, as required in Title 50
RCW;

c. A Washington Department of Revenue state excise tax registration number, as
required in Title 82 RCW;

d. An electrical contractor license, if required by Chapter 19.28 RCW;
e. An elevator contractor license, if required by Chapter 70.87 RCW and;

3. Not be disqualified from bidding on any public works contract under RCW 39.06.010
(unlicensed or unregistered contractors) or 39.12.065(3) (prevailing wage).
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II. CITY OF TACOMA

A. SUPPLEMENTAL RESPONSIBILITY CRITERIA – CITY OF TACOMA:

In order to be considered a responsible bidder, the prospective bidder shall have all of the 
following qualifications set forth in Tacoma Municipal Code 1.06.262: 

1. Adequate financial resources or the ability to secure such resources;
2. The necessary experience, stability, organization and technical qualifications to perform

the proposed contract;
3. The ability to comply with the required performance schedule, taking into consideration

all existing business commitments;
4. A satisfactory record of performance, integrity, judgment and skills; and
5. Be otherwise qualified and eligible to receive an award under applicable laws and

regulations.
a. Bidder Responsibility.  Bidders shall not be in violation of 39.04.350 RCW Bidder

Responsibility Criteria - Supplemental Criteria.

In addition to the mandatory bidder responsibility criteria listed immediately above, the City may, 
in addition to price, consider any or all of the following criteria contained in Tacoma Municipal 
Code Chapter 1.06.262 in determining bidder responsibility: 

1. The ability, capacity, experience, stability, technical qualifications and skill of the
respondent to perform the contract;

2. Whether the respondent can perform the contract within the time specified, without delay
or interference;

3. Integrity, reputation, character, judgment, experience, and efficiency of the respondents,
including past compliance with the City’s Ethics Code;

4. Quality of performance of previous contracts;
5. Previous and existing compliance with laws and ordinances relating to contracts or

services;
6. Sufficiency of the respondent’s financial resources;
7. Quality, availability, and adaptability of the supplies, purchased services or public works

to the particular use required;
8. Ability of the respondent to provide future maintenance and service on a timely basis;
9. Payment terms and prompt pay discounts;
10. The number and scope of conditions attached to the submittal;
11. Compliance with all applicable City requirements, including but not limited to the City's

Ethics Code and its Small Business Enterprise and Local Employment and
Apprenticeship programs;

12. Other qualification criteria set forth in the specification or advertisement that the
appropriate department or division head determines to be in the best interests of the
City.

The City may require bidders to furnish information, sworn or certified to be true, to demonstrate 
compliance with the City responsibility criteria set forth above.  If the city manager or director of 
utilities is not satisfied with the sufficiency of the information provided, or if the prospective 
respondent does not substantially meet all responsibility requirements, any submittal from such 
respondent must be disregarded.   
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B. MODIFICATIONS TO SUPPLEMENTAL CRITERIA

Potential bidders may request modifications to the City’s supplemental criteria by submitting a 
written request to the Purchasing Division no later than 5:00 p.m. Pacific Time, three days prior 
to the submittal deadline.  Please include the Specification No. and Title when submitting such 
requests.  Requests must include justification for why certain criteria should be modified.  
Requests received after this date and time will not be considered. 

Requests for modifications to the supplemental criteria may be submitted via postal mail or 
delivered personally, or sent by e-mail or fax, within the above timeline as follows:  

By Carrier: 
City of Tacoma Procurement & Payables 
Division 
Tacoma Public Utilities  
3628 S 35th Street 
Tacoma, WA 98409

In Person: 
City of Tacoma Procurement & Payables 
Division 
Tacoma Public Utilities Lobby Security Desk 
Administration Building North – Main Floor  
3628 S 35th Street 
Tacoma, WA 98409 

By Mail: 
City of Tacoma Procurement & Payables 
Division 
Tacoma Public Utilities  
PO Box 11007 
Tacoma, WA 98411-0007 

Fax:  253-502-8372 
E-mail:  bids@cityoftacoma.org
 

The City will respond to a timely submitted request prior to the bid opening date.  Changes to 
the supplemental criteria, if warranted, will be issued by addendum to the solicitation documents 
and posted to the City’s website for the attention of all prospective bidders. 

C. DETERMINATION OF BIDDER RESPONSIBILITY

If the City determines the bidder does not meet the criteria above and is therefore not a 
responsible bidder, the City shall notify the bidder in writing with the reasons for its 
determination.  If the bidder disagrees, the bidder may appeal the determination in a manner 
consistent with the City’s Protest Policy.  Appeals are coordinated by the Purchasing Division 
heard by the Procurement and Payables Division Manager for contracts less than or equal to 
$200,000 and by Contracts and Awards Board for contracts greater than $200,000.   

mailto:bids@cityoftacoma.org


Solid Waste Management SSI Compactor Maintenance 
Services Specification No. ES20-0177F 

P R O P O S A L P A G E 

PROPOSAL PAGE 

Name of Firm: 
(Write in company name) 

In compliance with Request for Bid, the following proposal is submitted: 

ITEM 1 –RATES: 
Furnish maintenance labor rate, travel and expenses or multiplier for: 

Description Rate/ 
Charge 

Maintenance Service Daily Rate (8 hour day) $ ___________ 
Travel Day Rate, per day $ ___________ 
Hourly Rate Overtime and Weekends $ ___________ 
Per Mile Travel Rate – Service Vehicle $ ___________ 
Service Equipment Daily Rate $ ___________ 

 ITEM 2 – MATERIAL AND EQUIPMENT MULTIPLIER:
Furnish material and equipment at cost plus multiplier: MULTIPLIER: _____ 

 ITEM 3 – SUBCONTRACTING MULTIPLIER: 
Provide subcontracting services as needed at cost 
plus multiplier: MULTIPLIER: _____ 



Form No. SPEC-080A 
Revised: 04/07/2020 

SIGNATURE PAGE 

CITY OF TACOMA  
ENVIRONMENTAL SERVICES/SOLID WASTE MANAGEMENT 

All submittals must be in ink or typewritten, executed by a duly authorized officer or representative of 
the bidding/proposing entity, and received and time stamped as directed in the Request for Bid page 
near the beginning of the specification. If the bidder/proposer is a subsidiary or doing business on 
behalf of another entity, so state, and provide the firm name under which business is hereby 
transacted. 

REQUEST FOR BID SPECIFICATION NO. ES20-0177F 
SOLID WASTE MANAGEMENT/SSI COMPACTOR MAINTENANCE 

The undersigned bidder/proposer hereby agrees to execute the proposed contract and furnish all 
materials, labor, tools, equipment and all other facilities and services in accordance with these 
specifications. 

The bidder/proposer agrees, by submitting a bid/proposal under these specifications, that in the event 
any litigation should arise concerning the submission of bids/proposals or the award of contract under 
this specification, Request for Bids, Request for Proposals or Request for Qualifications, the venue of 
such action or litigation shall be in the Superior Court of the State of Washington, in and for the County 
of Pierce. 

Non-Collusion Declaration 

The undersigned bidder/proposer hereby certifies under penalty of perjury that this bid/proposal is 
genuine and not a sham or collusive bid/proposal, or made in the interests or on behalf of any person 
or entity not herein named; and that said bidder/proposer has not directly or indirectly induced or 
solicited any contractor or supplier on the above work to put in a sham bid/proposal or any person or 
entity to refrain from submitting a bid/proposal; and that said bidder/proposer has not, in any manner, 
sought by collusion to secure to itself an advantage over any other contractor(s) or person(s). 

Bidder/Proposer’s Registered Name 

Address 

City, State, Zip 

E-Mail Address

E.I.No. / Federal Social Security Number Used on Quarterly
Federal Tax Return, U.S. Treasury Dept. Form 941

Signature of Person Authorized to Enter        Date 
into Contracts for Bidder/Proposer 

Printed Name and Title 

(Area Code) Telephone Number / Fax Number 

State Business License Number 
in WA, also known as UBI (Unified Business Identifier) Number 

State Contractor’s License Number 
(See Ch. 18.27, R.C.W.) 

Addendum acknowledgement #1_____  #2_____  #3_____ #4_____ #5_____ 

THIS PAGE MUST BE SIGNED AND RETURNED WITH SUBMITTAL. 
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Herewith find deposit in the form of a cashier’s check in the amount of $__________________ which 

amount is not less than 5-percent of the total bid. 

 SIGN HERE__________________________________ 

BID BOND 

KNOW ALL MEN BY THESE PRESENTS: 

That we, ______________________________________________________________, as Principal, and 

______________________________________________________________________, as Surety, are held 

and firmly bound unto the City of Tacoma, as Obligee, in the penal sum of  __________________ 

_________________________________________________ dollars, for the payment of which the Principal 

and the Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and 

severally, by these presents. 

The condition of this obligation is such that if the Obligee shall make any award to the Principal for 

according to the terms of the proposal or bid made by the Principal therefor, and the Principal shall duly make 

and enter into a contract with the Obligee in accordance with the terms of said proposal or bid and award and 

shall give bond for faithful performance thereof, with Surety or Sureties approved by the Obligee; or if the 

Principal shall, in case of failure to do so, pay and forfeit to the Obligee the penal amount of the deposit 

specified in the call for bids, then this obligation shall be null and void; otherwise it shall be and remain in full 

force and effect and the Surety shall forthwith pay and forfeit to the Obligee, as penalty and liquidated 

damages, the amount of this bond. 

SIGNED, SEALED AND DATED THIS _______________ DAY OF __________________, 20______. 

PRINCIPAL: SURETY: 

    __________________, 20______ 

Received return of deposit in the sum of $ _______________________________________________ 

    ___________________________ 



  City of Tacoma 

Certification of Compliance with Wage Payment Statutes 09/20/2018 

Certification of Compliance with Wage Payment Statutes 

The bidder hereby certifies that, within the three-year period immediately preceding 
the bid solicitation date June 16, 2020, that the bidder is not a “willful” 
violator, as defined in RCW 49.48.082, of any provision of chapters 49.46, 
49.48, or 49.52 RCW, as determined by a final and binding citation and notice of 
assessment issued by the Department of Labor and Industries or through a 
civil judgment entered by a court of limited or general jurisdiction. 

I certify under penalty of perjury under the laws of the state of Washington that the 
foregoing is true and correct. 

Bidder 

Signature of Authorized Official* 

Printed Name 

Title 

Date City State 

Check One: 
Individual ☐ Partnership ☐ Joint Venture ☐ Corporation ☐

State of Incorporation, or if not a corporation, the state where business entity was 
formed: 

If a co-partnership, give firm name under which business is transacted: 

* If a corporation, proposal must be executed in the corporate name by the president or vice-president
(or any other corporate officer accompanied by evidence of authority to sign). If a co-partnership,
proposal must be executed by a partner.
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Specification No.    

Name of Bidder: ________________________ 

State Responsibility and Reciprocal Bid Preference Information 

Certificate of registration as a contractor Number: 

(Must be in effect at the time of bid submittal): 

Effective Date:   

Expiration Date: 

Current Washington Unified Business Identifier Number: 

(UBI) Number: 

Do you have industrial insurance (workers’ compensation) ☐ Yes ☐ No

Coverage nor your employees working in Washington? ☐ Not Applicable

Washington Employment Security Department Number Number: 

☐ Not Applicable

Washington Department of Revenue state excise tax Number: 

Registration number: 

☐ Not Applicable

Have you been disqualified from bidding any public 

works contracts under RCW 39.06.010 or 39.12.065(3)? 

Do you have a physical office located in the state of 

Washington? 

If incorporated, in what state were you incorporated? 

If not incorporated, in what state was your business 

entity formed? 

Have you completed the training required by RCW

39.04.350, or are you on the list of exempt businesses

maintained by the Department of Labor and Industries? 

☐ Yes ☐ No

If yes, provide an explanation of your

disqualification on a separate page.

☐ Yes ☐ No

State: ☐ Not Incorporated

State: 

☐ Yes ☐ No



SBE GOAL UTILIZATION FORM 

SMALL BUSINESS ENTERPRISE  REQUIREMENTS & PROCEDURES: 

All bidders must complete and submit with their bid the following solicitation forms 
contained in the bid submittal package: 

City of Tacoma – Prime Contractor’s Pre-Work Form 

IMPORTANT NOTE: 

It is the bidder’s responsibility to insure that the SBE subcontractor(s) listed on the SBE 
Utilization Form are currently certified by the City of Tacoma at the time of bid opening.  
This may be verified by contacting the SBE Program Office at (253) 591-5075 between 
8 AM and 5 PM, Monday through Friday.  This form must have clear expression of SBE 
participation your company will use on this project.  Ordinance 27867, passed by the 
City Council on December 15, 2009, establishes the overall SBE goal of 22%, except 
where modified through appropriate procedures.  Please refer to the City of Tacoma 
SBE Provisions included elsewhere in these Special Provisions. 

SBE GOAL: The SBE office has determined a zero (0) SBE goal should 
apply to this project. .Due to limited scope and low dollar value, no 
reasonable opportunity for subcontracting exists.   

For any questions or concerns, please call the SBE Office at (253) 591-5075 

MATERIAL MISSTATEMENTS CONCERNING COMPLETED ACTIONS BY THE 
BIDDER IN ANY SWORN STATEMENT OR FAILURE TO MEET COMMITMENTS AS 
INDICATED ON THE SBE UTILIZATION FORM MAY RENDER THE BIDDER IN 
DEFAULT OF CITY ORDINANCE 27867. 

CCD/SBE/Single Trade:  ES20-0177F 
 Date of Record:  1/28/2020 



Tacoma Municipal Code 

City Clerk’s Office 1-55 (Revised 01/2020) 

CHAPTER 1.07  

EQUITY IN CONTRACTING 

Sections: 

1.07.010 Policy and purpose. 

1.07.020 Definitions. 

1.07.030 Discrimination prohibited. 

1.07.040 Program administration. 

1.07.050 Certification. 

1.07.060 Program requirements. 

1.07.070 Evaluation of submittals. 

1.07.080 Contract compliance. 

1.07.090 Program monitoring. 

1.07.100 Enforcement. 

1.07.110 Remedies. 

1.07.120 Unlawful acts. 

1.07.130 Severability. 

1.07.140 Review of program. 

1.07.010 Policy and purpose. 

It is the policy of the City of Tacoma that citizens be afforded an opportunity for full participation in our free enterprise 

system and that historically underutilized business enterprises shall have an equitable opportunity to participate in the 

performance of City contracts. The City finds that in its contracting for supplies, services and public works, there has been 

historical underutilization of small and minority-owned businesses located in certain geographically and economically 

disfavored locations and that this underutilization has had a deleterious impact on the economic well-being of the City. The 

purpose of this chapter is to remedy the effects of such underutilization through use of narrowly tailored contracting 

requirements to increase opportunities for historically underutilized businesses to participate in City contracts. It is the goal of 

this chapter to facilitate a substantial procurement, education, and mentorship program designed to promote equitable 

participation by historically underutilized businesses in the provision of supplies, services, and public works to the City. It is 

not the purpose of this chapter to provide any person or entity with any right, privilege, or claim, not shared by the public, 

generally, and this chapter shall not be construed to do so. This chapter is adopted in accordance with Chapter 35.22 RCW and 

RCW 49.60.400. 

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.020 Definitions. 

Terms used in this chapter shall have the following meanings unless defined elsewhere in the Tacoma Municipal Code 

(“TMC”), or unless the context in which they are used clearly indicates a different meaning. 

A. “Bid” means an offer submitted by a Respondent to furnish Supplies, Services, and/or Public Works in conformity with the

Specifications and any other written terms and conditions included in a City request for such offer.

B. “Bidder” means an entity or individual who submits a Bid, Proposal or Quote. See also “Respondent.”

C. “City” means all Departments, Divisions and agencies of the City of Tacoma.

D. “Contract” means any type of legally binding agreement regardless of form or title that governs the terms and conditions

for procurement of Public Works and Improvements and/or Non-Public Works and Improvements Supplies and Services.

Contracts include the terms and conditions found in Specifications, Bidder or Respondent Submittals, and purchase orders

issued by the City. A “Contract” as used in this chapter shall include an agreement between the City and a non-profit entity to

perform construction-related services for Public Works. A “Contract” does not include: (1) awards made by the City with

federal/state grant or City general funds monies to a non-profit entity where the City offers assistance, guidance, or

supervision on a project or program, and the recipient of the grant awards uses the grant moneys to provide services to the

community; (2) sales transactions where the City sells its personal or real property; (3) a loan transaction where the City is

acting as a debtor or a creditor; (4) lease, franchise; (5) agreements to use City real property (such as Licenses, Permits and

Easements) and, (6) banking and other financial or investment services.

E. “Contractor” means any Person that presents a Submittal to the City, enters into a Contract with the City, and/or performs

all or any part of a Contract awarded by the City, for the provision of Public Works, or Non-Public Works and Improvements,

Supplies or Services.
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F. “Goals” means the annual level of participation by MWBEs and SBEs in City Contracts as established in this chapter, the

Program Regulations, or as necessary to comply with applicable federal and state nondiscrimination laws and regulations.

Goals for individual Contracts may be adjusted as provided for in this chapter and shall not be construed as a minimum for

any particular Contract or for any particular geographical area.

G. “MWBE Certified business” (or “MWBEs”) means a business that meets the criteria set forth in Section 1.07.050 of this

chapter and has been certified as meeting that criteria by the Community and Economic Development Department Program

Manager.

H. “SBE Certified Business” (or “SBEs”) means a business that meets the criteria set forth in Section 1.07.050 of this chapter

and has been certified as meeting that criteria by the Community and Economic Development Department-SBE Program

Manager.

I. “SBE Program Manager” means the individual appointed, from time to time, by the City’s Community and Economic

Development Director to administer the Program Regulations.

J. “Program Regulations” shall mean the written regulations and procedures adopted pursuant to this chapter for procurement

of Supplies, Services and Public Works.

K. “Non-Public Works and Improvements” means all competitively solicited procurement of Supplies and/or Services by the

City not solicited as Public Works.

L. “Person” means individuals, companies, corporations, partnerships, associations, cooperatives, any other legally recognized

business entity, legal representative, trustee, or receivers.

M. “Proposal” means a written offer to furnish Supplies or Services in response to a Request for Proposals. This term may be

further defined in the Purchasing Policy Manual and/or in competitive solicitations issued by the City.

N. “Public Works (or “Public Works and Improvements)” means all work, construction, alteration, repair, or improvement

other than ordinary maintenance, executed at the cost of the City, or that is by law a lien or charge on any property therein.

This term includes all Supplies, materials, tools, and equipment to be furnished in accordance with the Contract for such work,

construction, alteration, repair, or improvement.

O. “Quote” means a competitively solicited written offer to furnish Supplies or Services by a method of procurement that is

less formalized than a Bid or a Proposal. This term may be further defined in the Purchasing Policy Manual.

P. “Respondent” means any entity or Person, other than a City employee, that provides a Submittal in response to a request for

Bids, Request for Proposals, Request for Qualifications, request for quotes or other request for information, as such terms are

defined in Section 1.06.251 TMC. This term includes any such entity or Person whether designated as a supplier, seller,

vendor, proposer, Bidder, Contractor, consultant, merchant, or service provider that; (1) assumes a contractual responsibility

to the City for provision of Supplies, Services, and/or Public Works; (2) is recognized by its industry as a provider of such

Supplies, Services, and/or Public works; (3) has facilities similar to those commonly used by Persons engaged in the same or

similar business; and/or (4) distributes, delivers, sells, or services a product or performs a Commercially Useful Function.

Q. “Services” means non-Public Works and Improvements services and includes professional services, personal services, and

purchased services, as such terms are defined in Section 1.06.251 TMC and/or the City’s Purchasing Policy Manual.

R. “Submittal” means Bids, Proposals, Quotes, qualifications or other information submitted in response to requests for Bids,

Requests for Proposals, Requests for Qualifications, requests for Quotations, or other City requests for information, as such

terms are defined in Section 1.06.251 TMC.

S. “Supplies” means materials, Supplies, and other products that are procured by the City through a competitive process for

either Public Works procurement or Non-Public Works and Improvements procurement unless an approved waiver has been

granted by the appropriate authority.

T. “Tacoma Public Utilities Service Area” means any ZIP code in which Tacoma Public Utilities maintains infrastructure or

provides retail services.

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28274 Ex. A; passed Dec. 16, 2014: Ord. 28141 Ex. A; passed Mar. 26, 2013: 

Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.030 Discrimination prohibited. 

A. No person that is engaged in the construction of public works for the City, engaged in the furnishing of laborers or

craftspeople for public works of the City, or is engaged for compensation in the provision of non-public works and

improvements supplies and/or services to the City, shall discriminate against any other person on the basis of race, religion,

color, national origin or ancestry, sex, gender identity, sexual orientation, age, marital status, familial status, or the presence of
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any sensory, mental or physical disability in employment. Such discrimination includes the unfair treatment or denial of 

normal privileges to a person as manifested in employment upgrades, demotions, transfers, layoffs, termination, rates of pay, 

recruitment of employees, or advertisement for employment. 

B. The violation of the terms of RCW 49.60 or Chapter 1.29 TMC by any person that is engaged in the construction of public

works for the City, is engaged in the furnishing of laborers or craftspeople for public works of the City, or is engaged for

compensation in the provision of non-public works and improvements supplies and/or services shall result in the rebuttable

presumption that the terms of this chapter have also been violated. Such violation may result in termination of any City

contract the violator may have with the City and/or the violator’s ineligibility for further City Contracts.

(Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.040 Program administration. 

A. The Community and Economic Development Director, or their designated Program Manager, shall be responsible for

administering this chapter and obtaining compliance with respect to contracts entered into by the City and/or its contractors. It

shall be the duty of the Director to pursue the objectives of this chapter by conference, conciliation, persuasion, investigation,

or enforcement action, as may be necessary under the circumstances. The Director is authorized to implement an

administrative and compliance program to meet these responsibilities and objectives.

B. The Director is hereby authorized to adopt and to amend administrative rules and regulations known as the Program

Regulations, to properly implement and administer the provisions of this chapter. The Program Regulations shall be in

conformance with City of Tacoma policies and state and federal laws and be designed to encourage achievement of the

MWBE and SBE goals set forth herein. The Program Regulations shall become effective following public notice and an

opportunity to comment by the public.

C. The Program Regulations adopted pursuant to this section are for the administrative and procedural guidance of the officers

and employees of the City and are further expressions of the public policy of the City. The Program Regulations, when

adopted, shall not confer an independent cause of action or claim for relief cognizable in the courts of the state of Washington

or the United States of America to any third parties, and such provisions shall not be used as the basis for a lawsuit in any

court of competent jurisdiction challenging the award of any contract by the City.

(Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.050 Certification. 

A. The Program Manager shall approve a business as a Certified Business if all of the following criteria are satisfied:

1. The business is certified as a SBE, MBE, WBE, or MWBE through the state of Washington’s Office of Minority & Women

Business Enterprises; and

2. The company can demonstrate that it also meets at least one of the following additional requirements:

a. The personal residence of the owner is located within the City of Tacoma or Tacoma Public Utilities Service Area, or

b. The company’s business offices are located in any county of the Tacoma Public Utilities Service Area or any county

adjacent to Pierce County, or

c. When the work is performed outside of Pierce County, the company’s business offices may be located in an adjacent county

in which the work is performed, or

d. Such additional information as the Program Manager or designee may require.

When another governmental entity has an equivalent business classification process, the City may enter into an interlocal 

cooperative agreement for mutual recognition of certifications.  

B. Appeals. The applicant may appeal any certification determination by the Program Manager under this chapter to the

Director. The appeal must be made in writing and must set forth the specific reasons for the appeal. The Director shall make a

decision on the appeal request within a reasonable time, which decision shall be final unless further appeal is made to the

Hearing Examiner. In that event, the Hearing Examiner Rules of Procedure for Hearings, Chapter 1.23 TMC, shall be

applicable to that appeal proceeding.

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28274 Ex. A; passed Dec. 16, 2014: Ord. 28147 Ex. A; passed May 7, 2013: 

Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: Ord. 27867 Ex. A; passed Dec. 15, 2009) 
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1.07.060 Program requirements. 

A. The program shall meet the following requirements:

1. Establishment of Annual Goals. The Program Regulations adopted pursuant to this chapter shall state reasonably achievable

cumulative annual goals for utilization of MWBEs and SBEs in the provision of supplies, services, and public works procured

by the City. Cumulative annual goals for the participation of MWBEs and SBEs in City contracts shall be based on the

number of qualified MWBEs and SBEs operating within the Tacoma Public Utilities Service Area. The dollar value of all

contracts awarded by the City to MWBEs and SBEs in the procurement of supplies, services, and public works shall be

counted toward the accomplishment of the applicable goal.

2. Application of Annual Goals to Contracts. The Program Manager shall consult with City departments/divisions to establish

department/division specific goals for competitively solicited contracts in accordance with this chapter and the Program

Regulations.

B. Waivers. City departments/divisions or the Program Manager may request to waive one or more of the requirements of this

chapter as they apply to a particular contract or contracts. Waivers may be granted in any one or more of the following

circumstances:

1. Emergency: The supplies, services and/or public works must be provided with such immediacy that neither the City nor the

contractor can comply with the requirements herein. Such emergency and waiver must be documented by the

department/division awarding the contract.

2. Not Practicable: Compliance with the requirements of this chapter would impose an unwarranted economic burden or risk

to the City after consideration of existing budgetary approvals.

3. Sole source: The supplies, services, and/or public works are available from only one source, and subcontracting possibilities

do not reasonably exist as determined by the finance purchasing manager.

4. Government purchasing. The City is a party to or included in a federal, state or inter-local government purchasing

agreement as approved by the finance purchasing manager.

5. Lack of certified contractors: An insufficient number of qualified contractors exist to create utilization opportunities.

6. Best interests of the City: Waiver of goals is in the best interests of the City due to unforeseen circumstances, provided that

said circumstances are set forth in writing by the requestor.

C. Review of Waivers. A waiver determination by the finance purchasing manager may be reviewed by the Board of

Contracts and Awards (C&A Board). The C&A Board may also review a request to reduce or waive the utilization

requirements based on Not Practicable or Best Interests of the City circumstances. The C&A Board shall determine whether

compliance with such requirements would impose unwarranted economic burden on, or risk to, the City of Tacoma as

compared with the degree to which the purposes and policies of this chapter would be furthered by requiring compliance. If

the determination of the C&A Board does not resolve the matter, a final determination shall be made by the City Council or

Public Utility Board, as the case may be.

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.070 Evaluation of submittals. 

A. All submittals for a supplies, services, or public works and improvements contracts shall be evaluated for attainment of the

MWBE and SBE requirements established for that contract in accordance with this chapter and the Program Regulations.

B. The determination of MWBE and SBE usage and the calculation of MWBE or SBE requirements per this section shall

include the following considerations:

1. General. The dollar value of the contract awarded by the City to a MWBE or SBE in the procurement of supplies, services,

or public works shall be counted toward achievement of the respective goal.

2. Supplies. A public works and improvements contractor may receive credit toward attainment of the MWBE and/or SBE

requirement(s) for expenditures for supplies obtained from an MWBE or SBE; provided such MWBE or SBE assumes the

actual and contractual responsibility for delivering the supplies with its resources. The contractor may also receive credit

toward attainment of the MWBE or SBE goal for the amount of the commission paid to a MWBE or SBE resulting from a

supplies contract with the City; provided the MWBE or SBE performs a commercially useful function in the process.

3. Services and Public Works subcontracts. Any bid by a certified MWBE and/or SBE or a bidder that utilizes a certified

MWBE and/or SBE shall receive credit toward requirement attainment based on the percentage of MWBE and/or SBE usage

demonstrated in the bid. A contractor that utilizes an MWBE and/or SBE subcontractor to provide services or public works
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shall receive a credit toward the contractor’s attainment of the respective requirement based on the value of the subcontract 

with that firm. 

4. Brokers, Fronts, or Similar Pass-Through Arrangements. MWBEs and/or SBEs acting as brokers, fronts, or similar pass-

through arrangements (as such terms are defined in the Program Regulations) shall not count toward the requirement

attainment unless the activity reflects normal industry practices and the broker performs a commercially useful function.

C. Evaluation of competitively solicited submittals for public works and improvements and for services when a requirement

has been established for the contract to be awarded shall be as follows:

1. When contract award is based on price. The lowest priced bid submitted by a responsive and responsible bidder will be

reviewed to determine if it meets the requirement. An MWBE and/or SBE firm may self-count utilization on such bids if they

will perform the work for the scope the requirement is based upon.

a. If the low bidder meets the requirements, the bid shall be presumed the lowest and best responsible bid for contract award.

b. any bidder that does not meet the MWBE and/or SBE requirements shall be considered a non-responsible bidder unless the

bidder receives a waiver from the Program Manager or C&A Board.

2. When contract award is based on qualifications or other performance criteria in addition to price. Solicitations shall utilize a

scoring system that promotes participation by certified contractors. The Program Regulations may establish further

requirements and procedures for final selection and contract award, including:

a. Evaluation of solicitations for Architectural and Engineering (A&E) services;

b. Evaluation and selection of submittals in response to requests for proposals; and

c. Selection of contractors from pre-qualified roster(s).

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.080 Contract compliance. 

A. The contractor awarded a contract based on MWBE or SBE participation shall, during the term of the contract, comply

with the requirements established in said contract. To ensure compliance with this requirement following contract award, the

following provisions apply:

1. Any substitutions for or failure to utilize MWBE or SBEs projected to be used must be approved in advance by the Program

Manager. Substitution of one MWBE or SBE with another shall be allowed where there has been a refusal to execute

necessary agreements by the original MWBE or SBE, a default on agreements previously made or other reasonable excuse;

provided that the substitution does not increase the dollar amount of the bid.

2. Where it is shown that no other MWBE or SBE is available as a substitute and that failure to secure participation by the

MWBE or SBE identified in the solicitation is not the fault of the respondent, substitution with a non-MWBE or non-SBE

shall be allowed; provided, that, the substitution does not increase the dollar amount of the bid.

3. If the Program Manager determines that the contractor has not reasonably and actively pursued the use of replacement

MWBEs or SBEs, such contractor shall be deemed to be in non-compliance.

B. Record Keeping. All contracts shall require contractors to maintain relevant records and information necessary to document

compliance with this chapter and the contractor's utilization of MWBEs or SBEs, and shall include the right of the City to

inspect such records.

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.090 Program monitoring. 

A. An Advisory Committee shall monitor compliance with all provisions of this chapter and the related Regulations. The

Program Manager shall establish procedures to collect data and monitor the effect of the provisions of this chapter to assure,

insofar as is practical, that the remedies set forth herein do not disproportionately favor one or more racial, gender, ethnic, or

other protected groups, and that the remedies do not remain in effect beyond the point that they are required to eliminate the

effects of under utilization in City contracting, unless such provisions are supported by a Disparity Study. The Program

Manager shall have the authority to obtain from City departments/divisions, respondents, and contractors such relevant

records, documents, and other information as is reasonably necessary to determine compliance.

B. The Program Manager shall submit an annual report to the Community and Economic Development Director, Director of

Utilities, and the City Manager detailing performance of the program. The report shall document MWBE and SBE utilization
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levels, waivers, proposed modifications to the program, and such other matters as may be specified in the Program 

Regulations. 

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: 

Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.100 Enforcement. 

The Director, or designee, may investigate the employment practices of contractors to determine whether or not the 

requirements of this chapter have been violated. Such investigation shall be conducted in accordance with the procedures 

established in the Program Regulations. 

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: 

Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.110 Remedies. 

A. Upon receipt of a determination of contractor violation by the Program Manager, the City Manager or Director of Utilities,

as appropriate, may take the following actions, singly or together, as appropriate:

1. Forfeit the contractor’s bid bond and/or performance bond;

2. Publish notice of the contractor’s noncompliance;

3. Cancel, terminate, or suspend the contractor’s contract, or portion thereof;

4. Withhold funds due contractor until compliance is achieved; and/or

5. Recommend appropriate action including, but not limited to, disqualification of eligibility for future contract awards by the

City (debarment) per Section 1.06.279 TMC;

B. Prior to exercise of any of the foregoing remedies, the City shall provide written notice to the contractor specifying the

violation and the City’s intent to exercise such remedy or remedies. The notice shall provide that each specified remedy

becomes effective within ten business days of receipt unless the contractor appeals said action to the Hearing Examiner

pursuant to Chapter 1.23 TMC.

C. When non-compliance with this chapter or the Program Regulations has occurred, the Program Manager and the

department/division responsible for enforcement of the contract may allow continuation of the contract upon the contractor’s

development of a plan for compliance acceptable to the Director.

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28141 Ex. A; passed Mar. 26, 2013: Ord. 28110 Ex. B; passed Dec. 4, 2012: 

Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.120 Unlawful acts. 

It shall be unlawful for any Person to willfully prevent or attempt to prevent, by intimidation, threats, coercion, or otherwise, 

any Person from complying with the provisions of this chapter. 

(Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.130 Severability. 

If any section of this chapter or its application to any Person or circumstance is held invalid by a court of competent 

jurisdiction, then the remaining sections of this chapter, or the application of the provisions to other Persons or circumstances, 

shall not be affected. 

(Ord. 27867 Ex. A; passed Dec. 15, 2009) 

1.07.140 Review of program. 

This chapter shall be in effect through and until December 31, 2024, unless the City Council shall determine at an earlier date 

that the requirements of this chapter are no longer necessary. If this chapter has not been repealed by July 1, 2024, the City 

Council shall determine by the end of that year whether substantial effects or lack of opportunity of MWBEs and/or SBEs 

remain true in the relevant market and whether, and for how long, some or all of the requirements of this chapter should 

remain in effect. 

(Ord. 28625 Ex. A; passed Nov. 5, 2019: Ord. 28274 Ex. A; passed Dec. 16, 2014: Ord. 28141 Ex. A; passed Mar. 26, 2013: 

Ord. 27867 Ex. A; passed Dec. 15, 2009) 




