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1 Overview: Abatement Plan Template Download & Upload Process in 
S&CAP 

Note: These instructions are for S&CAP only. For those who do not have access to S&CAP, see the 
instructions in Section 2 to download and fill out the Abatement Plan Template.  

The Safety and Condition Assessment Portal (S&CAP) Abatement Plan Template Download & Upload 
Process applies to Safety (S, J, A, and H) Inspections.  

Field Sites receive an Annual Safety and Health Inspection Report (Report) following their inspection by 
a Regional Safety Specialist. The deficiencies identified in the Report must have an 
Abatement/Correction Plan (Plan) established for each deficiency contained in the Report within 30 
days of the finalization date of the inspection report. 

The local Facilities Management Program (FMP) corrects the deficiencies of low cost (less than $2,500) 
and complexity within 30 days. For deficiencies that the local FMP cannot correct within 30 days or 
whose cost is beyond local FMP budget capabilities, a Plan must be established. 

For field Sites without IA-FMS (S&CAP) access, Plan templates are available in IA-FMS (Maximo) or from 
the Regional Facility Manager (RFM). 

Once the local FMP manually completes the Plan, the FMP can take or submit the Plan to the RFM, or 
other regionally determined designee, for entry into IA-FMS (S&CAP). 

1.1 Objectives 

• Learn to create an Abatement Plan in S&CAP 
• Learn to download an Abatement Plan Template from S&CAP 
• Learn to complete an Abatement Plan Template in Excel 
• Learn to upload an Abatement Plan into S&CAP 
• Learn to finalize an Abatement Plan in S&CAP 
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1.2 Create Abatement Plan in S&CAP 

To create and fill out an Abatement Plan in S&CAP, a Safety Inspection must be in the status of 
Finalized. A user must be logged into S&CAP with as a Facility or Region Staff user. The Facility or 
Region Staff user required to fill out the Abatement Plan will be assigned the inspection that needs to 
be abated. The Facility or Region Staff user will then need to navigate to Abatement Plans in S&CAP to 
complete the Abatement Plan.  

1. Select Abatement Plans on the menu bar in S&CAP (as a Facility or Region Staff user).  

 

1. The Abatement Plan list Page will be displayed. The user can filter by the following fields to find 
the desired inspection: 

• Inspection Number 
• FMIS Locations 
• Fiscal Year 
• Created Date 
• Created By 
• Finalized Date 
• Finalized By 

 
See step 5 if there is an existing Abatement Plan for an inspection number. If the Abatement 
Plan is not in the list, the user will need to create a new Abatement Plan, see step 2.  
 
 
 
 
 
 
 
 

2. S
e
lect the New Abatement Plan button on the top right corner of the page. 

1 
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3. The New Abatement Plan page will be displayed.  

 

The following fields are filterable on the New Abatement Plan page: 

3a. Inspection Type 
i. A (Additional Safety and Health) 

ii. S (Safety and Health) 
iii. J (Detention Center Safety and Health) 
iv. H (Health) 

3b. Fiscal Year 

The following fields are required on the New Abatement Plan page: 

3c. Inspection Number  
i. Note: If the desired Inspection Number does not appear, check the following: 

1. The fiscal year is entered correctly. 
2. The inspection has been finalized. 

 

 

 

 

 

 
4. Select the Create Abatement Plan button.  

3a 

3b 

3c 

2 
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5. The Abatement Plan detail page will be displayed. 
 

 
 
 

 

4 
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1.3 Download Abatement Plan Template in S&CAP 

After the Facility or Region Staff has created an Abatement Plan (Section 1.2), the Abatement Plan 
Template can be downloaded as an Excel (.xls) file. The Abatement Plan Template Excel (.xls) file will 
contain all the Safety Inspection’s reported deficiencies that need to be abated. 

1. From the Abatement Plan Detail page, select the Download Abatement Plan Template button. 

 

2. The file will download to the computer. Click on the downloaded file. If an outdated version of 
Microsoft Office is being used, the following pop-up will appear: click Yes, the file will open in 
Excel. 

 

 
 

3. The Abatement Plan Template Excel (.xls) file will contain all the deficiencies found in the 
Safety Inspection.  

 
• Required fields: Complete Abatement Fields section for all deficiencies.  

 
• Required fields only if the Planned Completion Date is >30 days after the inspection 

was finalized: Complete the Interim Measure Fields section for applicable deficiencies. 
 

a. Abatement Fields: Below is a list of the abatement fields required for each deficiency, 
under each field are the acceptable values for each field.   

i. Deficiency Type 
1. Functional 
2. Operational 

ii. Planned Corrective Measure 
1. < 2,000 characters 

2 

3 

1 
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iii. Planned Completion Date 
1. mm/dd/yyyy 

iv. No Cost 
1. Y 
2. N 

b. Interim Measure Fields: These fields are required only if the Planned Completion Date 
is 30 days or more after the inspection was finalized. Below is a list of the interim 
measure fields, under each field are the acceptable values for each field: 

i. Reason for Delay 
1. < 2,000 characters 

ii. Interim Measure Description 
1. < 2,000 characters 

iii. Planned Completion Date 
1. mm/dd/yyyy 

iv. Type 
1. Material  
2. Tool  
3. Labor  

 

For the above table, * indicates the field is required. 

v. Cost Description 
1. < 2,000 characters 

vi. Quantity 
1. Integer with up to two decimal places (ex: 2.00) 

vii. Cost/Rate 
1. Integer with up to two decimal places and no dollar sign (ex: 200.50) 

viii. Hours 
1. Integer with up to two decimal places (ex: 2.15) 

ix. Planned Funding Method 
1. O&M 
2. FI&R 

iv 
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3. MI&R 
4. No Cost 

x. Standing Parent 
1. Maximo ID of Standing Parent (ex: AB100048) 
2. None 

 
4. Once the required fields are completed, save and close the Abatement Plan Template as an 

Excel (.xls) file on the computer.  

1.4 Upload Abatement Plan Template in S&CAP 

Once the Abatement Plan Template Excel (.xls) file has been completed, it can be uploaded into S&CAP 
for the appropriate Safety Inspection. A Facility or Region Staff user will need to upload the Abatement 
Plan into S&CAP. 

2. Select Abatement Plans on the menu bar in S&CAP (as a Facility or Region Staff user). The 
Abatement Plan page will be displayed. 

 

3. The Abatement Plan list page will be displayed. 
 

 
 
 
 

 

1 
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4. On the Abatement Plan list page users can filter by the following fields to find the desired 
inspection that needs an Abatement Plan uploaded: 

• Inspection Number 
• FMIS Locations 
• Fiscal Year 
• Created Date 
• Created By 
• Finalized Date 
• Finalized By 

 

Note: If the Inspection Number cannot be found in the Abatement Plans list, then the 
Abatement Plan may not have been created (see Section 1.2)  

5. Click on the Inspection Number hyperlink. 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4 
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6. The Abatement Plan Detail page will be displayed. 
 

 

 

7. Select Upload Abatement Plan button: 

 

 

 

 

 

 

 

5 

6 
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8. The following popup will appear: Select Choose File.  
 

 
9. Having selected the relevant, completed Abatement Plan Template file, click Save.  

 

 
 

• Note: Upon upload, error messages will appear in the following cases and whenever 
the Template is filled out or saved incorrectly: 

i. If the file is saved in the wrong format: 
 

 
 

ii. If any required fields are missing (the system will indicate which fields need to 
be completed): 

 

 
 

10. If upload is successful, the information entered into the Excel (.xls) file will upload directly into 
S&CAP (see Section 1.5).  

 

 

7 

8 
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1.5 Finalize Abatement Plan in S&CAP 

Once an Abatement Plan is successfully uploaded in S&CAP, the system will populate the deficiency 
information based on the data entered in the Abatement Plan Template Excel (.xls) file.  

1. Upon upload, the list of deficiencies will auto-populate with the information entered in the 
Abatement Plan Template:  

 

 

2. After reviewing each deficiency, the user will need to determine if the deficiency needs to be 
costed. For each deficiency, the user will have the following options: 

2a. Save 
2b. Send to Costing 
2c. No Costs for Deficiency/Work Order  

i. Note: This option is only available if the deficiency is new/not a Repeat 
Deficiency. The field ‘Repeat Deficiency?’ will read NO. 

1 
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3. Once option 2a, 2b, or 2c has been chosen for a deficiency, select Next. 
4. Once all the required fields for each deficiency in the Safety Inspection have been addressed, 

select Finalize Plan: 

 

5. The following confirmation will appear once the Abatement Plan has been finalized.  

 

  

2ci 

4 
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2 Overview: Abatement Plan Template Download & Upload Process in 
IA-FMS Maximo 

 

This section is for those users who do not have access to S&CAP. This section details how a user can 
complete the Abatement Plan for a Safety Inspection by using Maximo.  

The IA-FMS Maximo Abatement Plan Template Download & Upload Process applies to Safety (S, J, A, H) 
Inspections.  

Field Sites receive an Annual Safety and Health Inspection Report (Report) following their inspection by 
a Regional Safety Specialist. The deficiencies identified in the Report must have an 
Abatement/Correction Plan (Plan) established for each deficiency contained in the Report within 30 
days of finalization of the inspection report. 

The local Facilities Management Program (FMP) corrects the deficiencies of low cost (less than $2,500) 
and complexity within 30 days. For deficiencies that the local FMP cannot correct within 30 days or 
whose cost is beyond local FMP budget capabilities, a Plan must be established. 

For field Sites without IA-FMS (S&CAP) access, blank Plan templates are available in IA-FMS (Maximo) 
or from the Regional Facility Manager (RFM). 

Once the local FMP manually completes the Plan, the FMP can take or submit the Plan to the RFM, or 
other regionally determined designee, for entry into IA-FMS (S&CAP). 

2.1 Objectives 

• Learn to create an Abatement Plan in Maximo 
• Learn to download an Abatement Plan Template from Maximo 
• Learn to complete an Abatement Plan Template in Excel 
• Learn to finalize an Abatement Plan downloaded from Maximo 
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2.2 Create Abatement Plan Template in Maximo 

1. In Maximo, navigate to Reports (1a)>Work Orders (1b) >IA Deferred Maintenance Tracking (1c).  

 

2. The Reports pop-up will appear. 

 

3. There are two ways to locate the Abatement Plan Template: 
3a. Search: Type S&CAP Abatement Plan Template in the search box and press Enter on the 
keyboard.  

 

3a: Search

2 

1a 

1b 
1c 

3a: Search
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3b. Scroll: Click either the  or  button, clicking until the S&CAP Abatement Plan 
Template appears. 

  Note: The Reports are ordered alphabetically.   

 

 

 

 

 

 

 

 

 

3b: Scroll

3a 

3b 
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4. Click on the S&CAP Abatement Plan Template link from the results. 

 

5. The following pop-up will appear:  
5a.Enter the Inspection Number. 
5b. Select Submit. 

 

 

 

4 

5a 

5b 
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6. Abatement Plan Template report will appear in a new tab in the web browser. 
Note: If you do not see the new tab check to see that pop-ups are not blocked. 
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2.3 Download Abatement Plan Template in Maximo 

Once the Abatement Plan Template report has been generated in Maximo, the report needs to be 
downloaded to the user’s computer. 

1. To download the Abatement Plan Template, select the Export Report button at the top of the 
page. 

 

 
2. The following pop-up will appear:  

2a. Click on the dropdown menu next to ‘Export Format’ and select Excel. 
2b. Click OK.   

 
 

3. If you are using Internet Explorer, the following popups will appear:  
3a. Click Save on the first pop up. 
3b. Open on the second.  

 

 
 

 
 
 
 
 
 

1 

2a 

3a 

3b 

2b 
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4. If you are using an outdated version of Microsoft Office, the following pop-up will appear: click 
Yes. 

 

 
5. The Abatement Plan Template will download to the user’s computer in an Excel (.xls) format. 

 
6. The Abatement Plan Template Excel (.xls) file will contain all the deficiencies found in the 

Safety Inspection. 

 
 

• Required: Complete Abatement Fields section for all deficiencies.  
 

• Required only if the Planned Completion Date is >30 days after the inspection was 
finalized: Complete the Interim Measure Fields section for applicable deficiencies. 
 

a. Abatement Fields: Below is a list of the abatement fields required for each deficiency, 
under each field are the acceptable values for each field. 

i. Deficiency Type 
1. Functional 
2. Operational 

ii. Planned Corrective Measure 
1. < 2,000 characters 

iii. Planned Completion Date 
1. mm/dd/yyyy 

iv. No Cost 
1. Y 
2. N 

b. Interim Measure Fields: This is required only if the Planned Completion Date is 30 days 
or more after the inspection was finalized. Below is a list of the interim measure fields, 
under each field are the acceptable values for each field. 

i. Reason for Delay 

4 

6 
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3. < 2,000 characters 
ii. Interim Measure Description 

4. < 2,000 characters 
iii. Planned Completion Date 

5. mm/dd/yyyy 
iv. Type 

6. Material 
7. Tool  
8. Labor 

 

For the above table, * indicates the field is required. 

v. Cost Description 
9. < 2,000 characters 

vi. Quantity 
10. Integer with up to two decimal places (ex: 2.00) 

vii. Cost/Rate 
11. Integer with up to two decimal places and no dollar sign (ex: 200.50) 

viii. Hours 
12. Integer with up to two decimal places (ex: 2.15) 

ix. Planned Funding Method 
13. O&M 
14. FI&R 
15. MI&R 
16. No Cost 

x. Standing Parent 
17. Maximo ID of Standing Parent (ex: AB100048) 
18. None 

 
7. Once the required fields are completed, save and close the Abatement Plan Template as an 

Excel (.xls) file on the computer.  

 

iv 
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2.4 Finalize Abatement Plan 

1. Submit the Abatement Plan Template Excel (.xls) file to the Regional Facilities Manager via 
email for upload in S&CAP. 
 
To upload the Abatement Plan Template Excel (.xls) file directly into S&CAP, see Section 1.4. 
Please note: only users with access to S&CAP will be able to upload the template directly.  
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